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PHILADELPHIA CITY LABOR LAW POSTER

Promoting Healthy Families and Workplaces

Chapter §9-4100
Effective May 13, 2015

REQUIRES PAID OR UNPAID SICK LEAVE

Examples of violations:

Cenied use of paid or unpald sick leave;

Mot tracking accrual of sick leave;

Not notifying employees of this benefit;

Not allowing to carry over sick leave each year;
Reguiring a note for two days or less;

Not accepting a reasonable note;

Requiring a worker to find coverage:
Requiring a worker to make up hours;

And not allowing sick leave for sexual assault or
domestic abuse

Employees exempted from this law:

« Hired to work & months or less

«Hired for a 16 week period/ seasonal worker

« Independent contractor/ 1099 tax form

« Covered by a collective bargaining agresment
« Adjunct professor

« Pool employee or Per Diem

« Student intern

If you belleve you have been misclassified
contact our office,

Employer requirements:

Employees will earn 1 hour of sick leave for every
40 hours of work, which may be limited to 40
hours aach year.

The employer will keep records of sick leave
accrual and use for all employees for 2 years.

The employer will notify all employees of thelr
right to this beneht

Thie employer will provide unpaid sick leave for 9
or less employees.

The employer will provide pald sick leave
for 10 or more employees af the reguiar rate of

pay

Theem willl allow unused sick leave time 1o
carry over from one year to the next year or front
Igad,

The employer will provide earned unpaid sick
lzave once the employee has exhausted paid sick
e ave,

Learn More

EMPLOYERS EMPLOYEES 40
Hequest complishce  Fille o coenplaint by eron)
sasndance by comacting the Dffce of e -"-‘:;."1

1

cortacting the 0o Woarker Probectiont ar E = B
of Worksr Protectieons.  file 2 lsasult im Coart

100 5. BROAD STREET — 4TH FLOOR, PHILADELPHIA PA 19102 « WORKERFROTECTION@PHILA. GOV « PHILA.GOV/LABOR

? Department of Labor
-
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215-686-0802
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PHILADELPHIA CITY LABOR LAW POSTER

Promoviendo familias y lugares de trabajo saludables

Capltulo §3-4100
Vigente a partir del 13 de mayo de 2015

REQUIERE LICENCIA POR ENFERMEDAD PAGA O NO

Ejemplos de infracciones:
Megar & uso de licenca por enfermedad pags o no

Mo realizar sequimbento de s scumulacidn de llcencla por

enferrmedad
No notificar a los emplaados sobre este benaficio

Mo permitir transferlr el tempo de Ecencis por enfermedad de

un afio a otro,

Reguierir una nota medics por dos dias o menos.

Mo sceptar wna nots médica raranable

Exigir gue wn trabajador encuentre quien le cubra,
Exigir a un trabajador que recupers las hosas de Boencia.

Mo permitir una licendis por enfermeded debido a agreson

sl o abuso doméstico

Empleados exentos de esta ley:

+ Aqualod contratados para trabajar & meses o menos
+ Aqualios contratados por un periodo de 16 semanas/
trabajador de temporads

+ Los contratistes independieniesFormulano de
impuestos 1095

»Aguefios cublenas por un acuerdo de negoclackin
colectiva

» Loy profesores adpntod

+ Los empleados de plscinas, o por dia

« Los estudiantes en pricticad

Sicree que ha sdo clauhcade de forma errdnea. contacte

i nusitra oficing

Requisitos del empleador:

Los empleados gananin | hora de Boencla por
enfermedad par cacds 40 hovas de irpbajo, lo que poded
fimitarse a 40 horas cada pho

El empleador mantendra regrtnos de b acumulacion
y uso de licencias por anfermedad die todios ks
empleados durante 7 afos.

£l empleador notificand a fodos lox emplesdos sobre sy
derecho a este benefaio

El emplesdor proporcianars oencia por aniermadad
i paga sl tene 9 ermpleados o meno

£l empleadar proporcionana licencla por enfermeedad
paga sl tiene 10 empleados o mds a la tasa de pago
l!gr_lli_r

El ermpheadar pestmitied gue ol Dempo de leendla pos
enferrmsdad no utiflzasdo ve transfiers de un afo al afio
sigiiente o 5B tomen de manera anticipada

£l empleador proporcionars Boencia por enfermisdad
o remunerada ganada una vez que & empleado haya
sgotado la licencia por enfermedad remunerada.

Mis Infarmacion

EMPLEADORES  EMPLEADOS EGNE
Sncitem ai ey Fresenten una guea
a8 DU IMAEnED COMILANED | MEoE Con |3

o mUmECATT G Ose Uhcina de Froteccion &
oo i@ Dfcinade Tranajacor o phtdenign
Proteccitn al wha domanda ante el
Tindaidos, brianal,

100 5. BROAD STREET — 4TH FLOOR; PHILADELPHIA PA 19102 « WORKERPROTECTEONEPHILA.GOV « PHILA.GOV/LABOR
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PHILADELPHIA CITY LABOR LAW POSTER

DOMESTIC VIDLENCE

PHILADELPHIA COMMISSION ON HUMAN RELATIONS

0 — Your RIGHTS T0 UNPAID LEAVE DUE TO
DomESTIC OR SEXUAL VIOLENCE

Effective tanuary 5, 2009, the City of Philladeiphis adopted a new ordinance called "Entitlement to Leave
Dhae bo Domecte oo Sexual Valendce" I Yo, &r & llmllrn-r houirhald membern, hawve been tha Wt i ol

domestic vigdenes, 1enual asasilt o italking you may be entitled 1o take cortnln amounts af unpald
beave from work.

Reasens for Taking Leave the Faenily and Medical Leave Act (FMLAL cannont be
¥ooli rreiry Lok beave b oo any of the folowing lor wouriell o mare than e | 2 weeks ina 12-month pened providged
your hbinehold or lamily member undal the FMLA:

» Seeh modical attention for physical or peychological inmies,  « You many take this lezve mosrmittently or on a roduced work
O Firlip froem sn organizetion that provides Wisoo to phadiule
damestic of seaual violEnde viclims = Yioul May usE sny pakd leave avellable undsr your emgloyers
« Obain coarsefing o thefapy; prol ey during this leave, but it will not ircrease the amount
s Make safuty plany, incheding pedaibly relocating to ncreode of ke dtee yold can ik

Ny, « Y are entitied 1o malntain all benefits acoraed pilor to
Advance Notice and Certification « o e dhuration of your lesve, pou emplope musl continuge

i 1he health benefiti Tor you and your Tmily-or houvehokd
Tl provide: yent Enployer Wity B tent SRTIOUE s g i TN i yous weere not on leave.

nedice of the lpave unbess it iy not practicable for you to do 1o o ST Contirnt 10 pey your share ol the cos.

'x'wﬂmmlv&“;“mﬁ"wx“ » Upon return from lesve, you must be revtored (o your

eofmyinal PeAEion of BN equivalent poARch with
(N iwalint berefits, pay arsd other terms and conditions
Job Benafits and Protection employment
o You iy take up i 8 workweshs of leaue ina | 2-manth - Al mdormation prowided by vou 1o your smployes pursang
periad Il you work for an empioyer who empboys 50 or mone 1o thie larws st e ket comficential

emnpioyres
= Yol iy Falee L o A wnrkweeks of leave 0 a 1 2-manth

Unilawfil Acts by Employery
You say e & compliang sgaint pour employel if you
mdmmhrummmm'ﬂwﬂ“ﬂ employer refuse to grant you ieave or retaliates sgainst you

To FiLE A COMPLAINT Off FOR MORE INFORMATION COMTACT!

THE PriLapeLrHIA Commission on Human ReLaTions
Phone: (215) 686-4670
Email: pchr@phila.gov
The Curtls Center

&01 Walnmut Etrlll...lhlﬂ_,_l 3060 Seuth
Philidelphis, PA *vrn philigoshumanrelations

S R e S T

sl #yied Sl - 856 13" @
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PHILADELPHIA CITY LABOR LAW POSTER

0 Eﬁ COMISION DT FILADELFTA SOBME RELACIONES HUMANAS

Sus DERECHOS A LICENCIA NO PAGADA DEBIDO
A VIOLENCIA DOMESTICA 0 SEXUAL

& partir del 5 de enera de 2009, |z cdudad de Filadeifia adoptd una Aueva ordenanza lamada
“Cerecho a mudarse debido a vielencia doméstica o sexual’. 5 usted, o un fTamiliar ¢ meembno

del hogar, ha sido victima de violencla doméstica, agresién sexual o acecho puede tener
derecho a tomarse clerta cantidad de licencla no remunerada.

Rurenes para tomarse I ficencis « Esta ficencia, cusnede v agroga & cuslauier licencia que
Punde tomar una hicancia pata hacer cusquaets do L haya tomads baje |a Ley de Liconcia Médkca y Familiar
siquientes seciones par uited o s limilla o miembno de (FMLA), s pussdhe guceder lod 11 ysmmnas en un periodo
v famillia: it 17 massan priiinio hago ke FMLA,

+ Duscar atencidn midics por leskones falca opaicologicas. + Puede tomarse esta lcencla de manera inteimitents o
« Dbrtenar ayida de wna organizacion que brinde servicion con un horario de irsbejo redunido.

B victimas de wiolencia doméstica o sexual + Pisede usar cuslquier kencia pagads dhponitl bajo fx

« Ditener asesoramento o raga polricas de sy empleador diranie #sta licencia, pero no
» Haenr planes de weguridad, incluida L posible Al A ¢ ol 0 de Boencia que puede tomar

reutaeacion pars avemeniar s veguridad, + Tiene derecho @ conervar  todos  los  benefico
o Dustar srlatencu Irgal. acurmdncers ﬁihdrhmhhﬁu.mm
NotMicaciin ¥ cortificacion pravias + Durante fa duracion de iu licancla, w e
'Dlhlm'ﬂlﬂlﬁmmmﬁﬁ continual con lod benohclos de wiud pars usted y s

licamela con al menas 48 horas o anticlpacian, a menot faenilia & mwembarey ded hogar eh s mismon téenino

que 1O sea hacetio. mn:;mu e leoncla debw continuar pagando
* Su arnpleadar puede exigirle que proporcione wa

cenificachin de b wiolencin doméstics o soxual ¥ la » Al regresar de In lconcia, debe ser nesiiurio s CarO

rattn por | que debe torat b Bencia. aniginal o un Crgo eguevalente con benefickes, paga y

_ _ otios térmenon y condicians de empéeo squivalentes

Banaficles y prateccin laboral +Toda la infoemaciin propocionsda pod uted @
+ Pundo tomarsa hasta 8 somanas laborales de licencaon — emgleackor de conformidad con b bey debe mantanene

it perinds de 1.1 mased o traba)s D un mplisdcd eonfitierssal,

QU Arreion.2 SO0 1M Ay e Astas ilegales de los smpleadorn

o Pupde Formiarie buista 4 seiviiias labiiales de losice e Prisiehe prresaniane o sy conrg s simplesdar &5y
wn povindo dl 1 meses 8 rabuo pane o empleadat  pmpleadior ve nisga & plongare un pesmise o Tama
o emplag 4 ek dee S0 smpheadon. regeesalias conps usted por tomar o solicitar una lcencia

T FILE & COMPLAINT O FOR MORE BeFORMATION CONTACT]

THE PHiLADeLPHIA Commission oN Human RELATIONS
Phone: (215) 686-4670

Email: pchr@phila.gov

The Cuths Canter




PHILADELPHIA CITY LABOR LAW POSTER

PREGNANCY DISCRIMINATION

PROTECTING PREGNANT EMPLOYEES
is a matter of /law in Philadelphia!!!

As of January 2014, the Fair Practices Ordinance requiras reasonable
workplace adjustments so YOU can do your job.

PREGNANT?

RECOVERING FROM CHILDBIRTH?
HAVE RELATED MEDICAL CONDITIONS?

It's your RIGHT to ask for ...
Bathroom breaks,
Rest breaks
Help with manual
labor or lifting items
Changes to your work
environment
or

Unpaid medical leave
without penalty

Questions? Concerns?
Contact us!

Philadelphia Commission on Human
Relations

(215) 686-4670
Hunnan Beelalions www.phila.gov/humanrelations

it Privt S - 15" 0 11" @
&  City Labor Laws ) Labor LawCenter.conm



PHILADELPHIA CITY LABOR LAW POSTER

LA PROTECCION DE LAS EMPLEADAS EMBARAZADAS
iijesta amparada por /ey en Filadelfia!!!

A partir de enero de 2014, la Ordenanza sobre priacticas justas exige ajustes razonables
en el lugar de trabajo para que USTED pueda hacer su trabajo.

LEMBARAZADA?
{SE ESTA RECUPERANDO DE UN PARTO?
{TIENEN CONDICIONES MEDICAS RELACIONADAS?

Essu DERECHO pedir...
Descansos para ir al bano,
Descansos
Ayuda con trabajo manual
o levantando objetos
Cambios en su ambiente de
trabajo
o
Licencia médica no pagada
sin penalizaciones

iPreguntas? ;Preocupaciones?
jContactenos!

Comision de Filadelfia sobre Relaciones
Humanas
(215) 686-4670
www.phila.gov/humanrelations

Human Relatinng

Official ®nnt Siew - 85" 0 11" @
7  Chty Labor Laws B abort awCantercon



PHILADELPHIA CITY LABOR LAW POSTER

Fair Workweek Employment Standards

Crapti §9-4600
Effactive Aprll 1, 2020

Fair Workweek Predictable Scheduling

Examples of violations:

Niot providding 8 goaod Taith estimaie

Providing a schedube that hay signilficent changes from the good lshth estimate sl
Uy &n @ Evwerbvie -weeek peving

Nal praviding |4-day advance natice of schedule fin 2021}
ot paying predictabilitg pay for scheduie changes.

Mot moeiving omployee’s sdhance wilkten consant when scheduled 1o work less than
9 houss after o previcus day’s shift or @ shilh that spanned two days AKD paying 540

ol alfering new waork houn 1o exiating smployess of providing & policy lar offering
end distriuting new avadlable work hourn

Mol getting valuniary contenl in weillng for addiional shifhs
Mol retalndng recondy which demonitrae compllances loe Do yeard
Wi posting thig notics n an accessiblo iocation

Fife & complaim If...
+ The ampiceper b maee than or equa o ﬂ“u mnuﬂnh

WoLations wosidwide
-ﬂuwﬁinmﬂi-i_mw

+You are @ Full Time, Part Time, Seasonsl Temp., o Nen- Esempt ampioyes who provides

ﬂwuwm

Employer requirements:

Th emplcyer willl peorvide 8 good (aith erimate of
vprnge winth houry upon hie

Thie erivgl oy will provide atheancs metics ol el
(1 THE T

Thie empl o will compenesbs pmplosseey prediciab ity
pury ot netsdule Changey

[ mrepl e will provede @ reit panesd of 3 hours
bspbatspe comtan shiftx

The empleyss il oMl ealiling emplsyee e Aght 1o
refune berfoe hining naw ermpiopeey

Tha armplioye will provide smpoloyees a policy for offedeg
nd drarEsaing nesy availitde waork Pan

Tha iimplcym will rdain §ll rirconei thed damarulnibs
corryilianc for 7 yes

T preplcnpe sl prosl thit mic® i ah EcpEEhile
CORREIE LG iCabnd

Tho are el will sl Sitphorpir 1 DI hoe 10 wiv
pcdirineal Bourn from e poted work heduls

Learn More

EMPLOYERS EMPLOYEES

Reguml complisns  Flle s complainl by

i e by onticirg rhe Difce
contacting the o Wesrlws Peisteliond [md
Ofice of Worler oot File i |t iy

[ TTRPET I Eairt

166 5. BROAD STHEET — 4TH FLOOR, PHILADELPHIA A 19101 « WORKERPROTECTION #PHILA.GOV « PHILALGOV/LABOR

? Department of Labor

& 215-686-0802

Do Pt S RS 011"

8  City Labor Laws
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PHILADELPHIA CITY LABOR LAW POSTER

Fair Workweek Employment Standards
Effective A]:ﬁliﬁ?ﬂiﬂ

Normas de empleo parauna semana laboral justa

Requisitos del empleador:
Algunos ejemplos de violaciones incluyen: - P

£} pepleacior proporcinnan @ns ectmacion o baena
No popoacienar Lna estimaciin de bissha fe fiy che llan vt b fratsan praemedso al mamenta de b

TR
Propofcionid wf ODonograma que tenga cambeos dgnificativen mespecio de L ik ; |
estimacion de busna fe ssi vece on un pevlode de doce Memsnal fnhw, ok i sas eyl
No awitar del horatio con 74 diss do antelacitn [on 2027). No pegar ol pagn de  F emplesdon compensan 4 kot amplesdos con us pago
previsibilided por cambios de homado, di previs bl ad o s Camiig. do Fesmm

o recibir 8l consentimignts prévio por eicrito del emplaado cuando et programade . Elempleador praporcionard un pesiodo de dewamo de 9
pata tratajer menas de 9 hotes despus del tumo del dla antision o un turno gue durd. 071 #ntre determinados fumos

oo oo B v
o ofrecer nuevas horas de trabajo o los emplendes exittentes ni proporCionar unl r i

potifica para ofreces y cdistritwlr mues haras de trabaj disponibles g'mﬂfﬁm'_ﬂm; o
ki obitener & conisntimiento volumado por escrito pars lurnos sdicionales, hores g tiabajo dhponiles

féo consendas regatrns gue demuestren &l cumplimignto dursnte dos sfod. 1 perplesdor cormervari trdm o regatim que

demiieviren wioumplimienie deimis J sflanoy

El emplesdor pubkcand evle pvivd en un lugat visibie y
el

rmpiemdor el due ki e Dimad Dy e fidQien i
1rafujee hiwas mdainates of horein de Dbt oot sdo

o pudslicar exie sviso en un hagar sccesible

“wi Mas informacidn
Bl empleadr tene 250 emplrados o mas, !ﬁ-ﬁ-ﬁq—mﬂnim EMPLEADORES  EMPLEADOS
Lo i ek prisiniaca en lon 7 sHos siguientes o inciden e Sohcien JEIANCE  Pressnien ura ques
e £ un empieado 4 empo complet, s liempo D ol Cumplniantt ;o gncloe
parcial, de temprada, © o enern que binds Moo 8 Comermo it o (b
2l i wi g e Vi OF oM cmlaOfossde (L0 LT
Trabapadar o Frabajador o
A LE Wil
i mandda aevin e
teitnumal

100 5, BROAD STREET — ATH FLOOH, PHILADELFMIA PA 19102 « WORKERPROTECTION @PHILA GOV « PHILA GOV/LABOR

? ﬂ-u:.ur‘_u_nz:n! af Labor # 215635{'3“?

T I W OTRET W7 Ol LrT

Mtz i i B5° 5 11 @
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PHILADELPHIA CITY LABOR LAW POSTER

Know your Rights

Everyane in Philadslphia, regardiess of who they se, deserasi 10 bye freely snd salely rom unlawdid discoimination,
The Phisdelphin Commimsion an Human Retations (PCHIL the citys oivil righiy agency, onforces The Bntl s s
dincrimanation v and promated intergroup reladiong. In Phiedelphia, it G Hegal forsmglope s housing providen,

Bunineas el provider of pul;l"u' asfoosETedatons and oty seTvices Lo treat individuals differently because of

face Amceitry  Ethnidty Relighon fige Gaencder identity  Maritad Status Genwtic information
Color  Disabslity Mational  Sex (Including ¥y Sewual Farndltal Stafus  Domentic or Senual Lource of Incume
Oyigin wf brea Orientation Wialence Wictim Status

Mot 4l scits of taclom of prejudice i io the ls ved of legal dacrimination, but may be concidered illegal if these scts prevent you from getting ar
heping @ job, housing, scosid 10 » public place o being pravided o werilce

When a peraan i treated diffecently than other o in & timilar Wustion based on a protected chasctedatie, (hin s disparite ssment. For esample,
ane o getting weosed inos pestaurant, while another peewsn [ denled service for wearing a religious head covening could be cortidersd
discrimination based on religion

Wien policies. practices, ornales appear 1o be neutral But have an univen offect o0 a protecied group, tha | drsparale mpact. Far example, a policy
reserying employes owerieme only loe after schood houn will urssenly impact individush with childnen and could bé contldersd diucrimination
Bated an Teemilial gaius

What can you dol What happena next!
File & complaint; The procein:
« I cliately feport sty sccurning within city limits. o W aocepted your complaint will be docketed, served, and
+ Contact our Intake Unit to begin the process. investigated
« Fill out the complaint korm. (Complaints of discrimination mustbe T fangth of the investigation process varled Some cases may be
flod within 300 days of the act] rezcived quickly by settlement: others may take longer
o i tha Ivvestigation defermines that momn el thas pot

« include detaily of the incident and names dates, & location, amd
Hhﬂhﬂlﬂﬂiﬂf:'l:l'l.hﬂ ' " i discriminabon ocommed, your case will be scheduled for 8 public
Scst ol review il opplied nfarmation and S ol YU G,
: mniact .

all suppl SRR Yo - W thve Comumishansers fndiin your fxvor, the Fale Practicss Ordinance
+ I youir complaing meets all legal guidelines 1t will be sccepted, allows the sward of various types of penaities and damsges

Ifﬁrulhlnh. you e 4 victim ol discrimination in Prdlaceiphia, make an appoindrmend i vee i
ol our offion o Wil wi onne for mone inlormalisn
Contart the FOHE 3 215 G868 4870 or pche@philagov

wese il e g o s meslationg

Ot P Sw - 85" 0 11" @
10 city Labor Laws ® LaborLawCenter conr



PHILADELPHIA CITY LABOR LAW POSTER

Conozca sus derechos
0 Todos en Filadelfia, independientemente de quitnes sean, memecen vivir libres y seguros de la

discriminacion (legal. La Comision de Aelaciones Humanas de Filadelfia (PCHR), ls agencia de derechos
civiles de la ciudad, hace cumpliv las beyes contra la discriminacitiny promueve tas refaciones entre grupos
En Findetis, e l=gal gue los ermpleadoses, loa proverdores de vwienda, 13y empresad, los proveedores
de alojamisnto poblics y log servicios de s ciudiad traten o Lot peisonat de manera diferente dalido &

identidad Iinformacién
Raza Ascendencia Etnicidad Religion Edad de género Estado civil genéti
Color Discapacidad Origen  Sexo Orientacién Estado Condicidn Fuente de
nacional (incluyendo Sexual familiar de victima ingreso
embarazo y de violencia
lactancia) doméstica o sexual

Mo todas los actos de racismo o prejulcio alcanzan el nivel de discriminacitn flegal, pero pueden conslderanie (legales sl esos actos
le impiden obiensr o mantener un trabajo, vivienda, scoeo a un lugar pdblico o recibic un servicio. Cuando una persona recibe un
triato diferente & otras en una dtuscion similar en base a una caracteristica protegida, se trata de un trato desigual. Por efemplo,
una persona & la que se atlende en un restaurante, mientras que 3 otra se ke niega el servicio por cubrirse la cabeza con motivos
religlosos, podris considerarse discriminacién basada en la rellgldn. Cuando las politicas, précticas o reglas parecen ser neutrales
peo thenen un efecto desigual en un grupo protegido, s tata de wn impacto dispac Por slemplo una politica gue reserve horas
extras de los empleados oo para &l horario después de la escuela alectarh de maners desigual b las personas con hijos y podria
considerarse discriminacidn basada en ol extado familiar,

{Qué puede hacer? iQué pasa después?

Presentar una guefa: El proceso;

+ Reporte inmediatsmente los hechos que ocurran dentro de « 5 se acepla, su queja serd registrada, entregada »
los limites de la cudad. inveRtigads,

« Comuniguess con nuestra Unidad de Admision para comanzar « La duracidn del proceso de investigacion varia. (Algunos
ul proceso, casos pueden resolverse ripidamente mediante un

+ Lienar el formulario de quejas. (Las quejas por discriminacidn  acuerde; otros pueden demaorar mas).
deben presentarse dentro de los 300 dias posteriores al acto). « 5i la investigacidn determina que s mis probable que
+ incluya detalles del incidente y nombres, fechas, una ublcacidn  haya habido dicriminacidn, su caso se programard para

¥ cuabguier otra informacion dtil wna audiencia piblica ante los comisionados del PCHR,
« El personal revisard toda la informacién suministrada y se + Si los Comlisionados fallan a su favor, la Ordenanza de

comunicani con usted, Pricticas Justas permite la concesidn de varios tipos de
+ 51 su guejs cumple con todos log lineamientos logales, serd sanciones y compansaciones por dafas.

aceptada,

5 cree que &5 victima de discriminacian en Filadelfia, haga una cita para vernos, Rame 2 nuestra oficing o visitenos en linea para
abtener mad Infermacion
Comuniguese con FCHRA al 315-686-4670 o pchripphila.gov - wiww.phila.gov/relacloneshumanas

Ciffighil Meed Siew - B8 0 11° @
11 city Labor Laws @) LaborLawCanter.comr



PHILADELPHIA CITY LABOR LAW POSTER

Wage Theft Complaints
Chapter 9-4300
Effective July 1, 2016

Provides Protection Against Wage Theft

Examples of Wage Theft include: Employer requirements:

Fallure to pay overtime The employer must pay all compensation to all

Fallure to pay minimum wage employeas

Fallure to pay all hours worked The employer will inform each employee of

Failure to pay benefits their rights under this law.
Failure to pay amount promised The employer will include this information in
Woark off the clock any employee handbook.
Wrongful tip deductions The employer will keep records of hours worked
Wrongful pay deduction and/or records of compensation provided to all
employees.
: - Learn More
File a complaint with our office if: EMPLOYERS EMPLOYEES
«The umphﬁhﬂhdﬂin!mﬂ Reguest File a complaimt by
when wage theft occurred complisnce  contacting the
assistance by CHfice of Workes

« The Wage Theft occured within city limits. contactingthe  Pratections of file a
Dffice of Worker  awsist in Court

-Thmmﬂmm Is maore than Protections
$100 and less than $10,000

Tﬂepartment of Labor = 215-686-0802

— ™Y OF PHILADELPHIA | Worker Protection Hotline

Officiinl Prive Siew - 8875 11" @
12 City Labor Laws &) LaborLawCenterconr



PHILADELPHIA CITY LABOR LAW POSTER

Deuncias por robo de salarios
Capitulo 9-4300
Valido desde el 1 de julio de 2016

OFRECE PROTECCION CONTRA EL ROBO DE SALARIOS

Algunos ejemplos de robo salarial son:

Mo pagar horas extras.

No pagar el salario minima.

Mo pagar todas las horas trabajadas.
No pagar prestaciones.

Mo pagar lo prometido.

Trabajar fuera del harario establecido.
Deducciones indebidas de propinas.
Deducciones indebidas de salario.

Presente una denunciasi...
+ La denuncia se debe presentar dentro de
los 3 afios posteriores al robo de salario.

+ El robo de salario ocumd dentro de los
limites de la cludad.

+ El monto del salario robado es superior a
5100 & Inferior a $10,000.

Tﬁepartment of Labor

L 1Y OF PHILADELPHIA

Requisitos del empleador:

El empleador debe pagar la compensacion total

a todos los empleados.

El empleador Informard a cada empleado sobre

sus derechos bajo esta ley.

El empleador Inclulra esta informacion en
cualquier manual del empleado.

El empleador mantendra registros de las
horas trabajadas y/o de la compensacion
proporcionada a todos los empleados.

Conozca mas
EMPLEADORES  EMPLEADOS

Soliche ssloencia Preservie ura denundia
¢on Bl cumpliimesne | comactards &

contactando Dficing de Progecoidn
& la Oficima de el Trabajadar o una
Proteccones del demanda en una Care
Trnbajaiiod

& | 215-686-0802

O Pl Pl Barm - A" 17

13 cCity Labor Laws

B Labor LawCenter con

=



PHILADELPHIA CITY LABOR LAW POSTER

FAIR

CHANCE

Philly

ENSURING PEOPLE WITH CRIMINAL RECORDS HAVE A FAIR CHANCE TO WORK
it is ilizgal in Philadeiphia for employers® to ask about your criminal background during the job application process.
(Some prmplayeds are exempt)

This means that! if yous background check feveals a comdctian the amployes
= Employars cannot ask about your enminal background on job must consider
applications or during 2oy job Intediew Theiz type of offense and the time that has padsed since i
: Tk
« Employers can rumn your criminal backgreund check anly after g
you receive a conditional offer of employment (final hiring -The “"""H‘_t“" between the conviction and the job you are
depends on the results of your background check). applying ‘F"""d
Your job history, character refarences, and any evidence of
= Crimina convictions can andy be comatered If they ocouwmed rehabilitation
within 7 years from when you apply to a job (not counting I you are rejected, the employer must send the decision to you
time of incarceration) in writing with a copy of the background report used io make
- Arrests that did not lead 1o conviction cannot be used At anY e dacision
Limee.

« Wou cen combest the decision within 10 days by giving an

Employers can reject you based on your criminal record only explanation of your criminal record, proof that it is wrong, or

i you pose an unacoeptable risk (o the busingss of t© other arool of rehabiditation
people.
WE CAN HELM
If youl belleve an employer has violated the law, you can file a complaint with the PCHR P
City of Phitadedphia Commission on Human Relations
Philadelphia 601 Walnut Street, Suite 300 South
P Philadelphia, PA 19106 o

(p) (215) 686-3670 www.phila.govihumanrelations emall pchr@philagoy EPhillyPCHR o sisiim

Cfeal Pt Siew - K5 0 71° é
14 city Labor Laws &) LaborLawCener.cont



PHILADELPHIA CITY LABOR LAW POSTER

FAIR

CHANCE

Philly

GARANTIZA QUE LAS PERSONS CON ANTECEDENTES PENALES TENGAN UNA

OPORTUNIDAD JUSTA PARA TRABAJAR

Es llegal &n Filadelfia qua los

sobire sy

pregunten
antecedentes penales durante el proceso de solicitud de emplea,
[Alugnos empleadaores estin exentos.)

Esta significa que:

« Lips emipleadores nio pusden preguntar wine s antecedenies
penales en las salicitudes de ermpleo o dusante una entrevista
de trabajpo

+ Los empleadorss pueden reallzar una comprobadidn de
antececientes penales SOLO DESPUES de que reaticen
un afrecimisnto condicional de empleo (la contratacidn
dependeri de los resultados de la comprobacion de sus
antecendanias),

- $OLD pueden considerania las condenas que hayan ocurride
hace menos de 7 afios del momanto en gue se solicita el
empleo (sin contar &l Hempo en prision).

Los arrestos gue no hayan conducito @ una eoncena no
puden conshdersre en una dechldn de emglen

+ Los ermpleadones pusden rechazar su solicitud segon sus
antecedentes penales SOL0 5| osted represents un Helgo
Imacepiable para la empresa u obras personas

« 5 gurs antecedentes revelan una condena, el emgleador debs
considerar,

- El tipo de delita y & tempo que ha pasado desde gue ocumid
- La redacion de Ia condena con of empheo gue estd sollcitando

- Su histonal de empleo, sus referencias y cusbquier eviden cia
de rehalbilitacion
« 5l le rechazan, el empleador debe prviarle i declsbin pos
escrito con una copia del inforrme de antecedenies que se usd
para tomar la gdecisitn

« | sted tiene 10 dias para brindar una explicackin de s
antecedentes. probar que Son Incorrectos o prohar Que eF
rehabilitado

PFODEMOS ATUDRR
Si orop gue un pmplssdor ha violedo b ley, puede presentar una queja ante @@ PCHR

City of
Philadelphia

Comiskdn parp Lk Relacionds Humsnst &0 Fladells
Philadte|phis Cammituilan i Hurmen Relation x
&0 Walnat Sireet, Swuite 300 South, Philadelphia, PR 1505

Ip} (215) 686-2670 www.phila.gov/humanrelations emall: pchr@phila.goy @PhillyPCHR

]

Offican! Pt Sips - 8.5 0 117
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NO SMOKING NOTICE

NO SMOKING
NO FUMAR

There's a new Air about Pennsylvania Smoke-Free is now the Law!

Hay un nuevo aire sobre Pennsylvania Libre de humo es ahora la Ley!

PRINT

3 Pennsylvania Labor Laws
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PENNSYLVANIA WORKER AND COMMUNITY RIGHT TO KNOW ACT

-~ pennsylvania

. DEFRNTEILNT OF LA0M | MDY
BLPLA 1 OM W LT O RLETIDN

EMPLOYEE WORKPLACE NOTICE | PUBLIC SECTOR
Pennsylvania Worker and Community Right Ta Knew Act

The Pernsybranis Weorker and Community Bight to Know Act requilies thal information about harsidous substances & the workplaoe ang in the
anviraiETient 5 availabie o public sectad amployees snd emplovess of priviie @ction workplates nat oovened by the Fedenal Occupationa Salety
and Health Adminbtration [O5#A) Hamrd Commun|cation Standand and 1o 8l penons living or wodking in the mate. Employes righis lsied below
arp further defined b the Wotker and Community Bight to Know Al (PL. T34, Mo, 159 and Requisions. For additions informatian, contact the
Deparement of Labor & industry. Buveay of Workers' Compentation, Health & Salety Dividon, 1171 & Camernn Street, Aoom 324, Harisharg
Pennsyhans 17104-25010; (717] 7721635 E-maik RA-LEINC-SAFETY Spa.gov.

Employes Work place Nothtn: Public sectar pmployen lincluding state and lotal govarmiment agences and pubiic schoals and public bniveruitles)
and private socior empkayers not covered by the DFHA Harerd Communication Standand micst pont this notice infarming smployees of thew
rights wnces the law. This nothon must Be poitod peominently in the warkplsce at a location whene emplopes notices ane normally. posted

Tembnbng: Mulilic secion ernplayin and privite secior employver nol coversd by he OSHA Hazanl Commgnication Siandan must provide sn
annisl education and training program 1o employess cxposed to hatsrdaus substances The insining program may be presemed sither in winsn
form of i iFRnInG Setan,

Harardeiun Substance Surviey Form The Hasérdous Substance Survey Form (H55F) provides #n imsntony of the harsrdous sulntances found in
the workplace during the prior colendar year, All employers must complete s workplace HS5F anngally, Public sector employes and privaie jector
employen nol covened by O54A misk poat the HA5F prommdnd nify i the workplsce and mast provide @ copy B0 ahy emphnyre Jpan Mequeid

Work Brsa List: The Wark Anss Lt names 1he hazartows subitances uied of produced In 6 specfic work area Ia ihe workplece Pubilic secior
emglayers and private sector employen nof oowered by the OSHA Hazard Commwnicataon Standand must updabe @ Work Arsa List ot leait
annually, musl proeside B copy b0 ey employes of the work anns upon requast, and sl olfer 8 copy 0o any employes aewily Bstigned 1o (hat
WOk res

Muterial Sadwiy Data Sheet: The Materlal Safety Data Sheet (W30S provides detalied informanion abowt a hazardous substance. in pubSc secoor
workplaces and private secior workpliel niod covered by the OSHA Harand Communication Standasd, an MESDS must be aotsunible 0 the work
aiea where the harardous substance i descibet & wsed. MEDS munt be readlly avallable to ernployees withaaut the inlerventinn @r permiliaion
af managemoeni of tupenvison, and ary employes may obiain and examing sn M5SDS for any hagardous substance in the workplace, if an
employes’ equest bo obiain a copy of an MEDS b meds o the employer in weiting and, #fter e working deys from the dato thi iegues) b made,
the erngioyer fails to funish the smployes with an MSOS in the employers possession of falls 1o provide the employes with prool of the
emplayery elfoe (o obian the reguited MS0S from the munuelaciures Imposes mpplier or disirbutor and (rom the Dapartmant of Labos &
Enhustry, e requesting empiopee may refuse 1o work with the substancs

Envivonmental Hazsrd Surieey Farm: Tha Envicenmantal Hagerd Survey Form [EHEFT prwvides information sbout any envirgnmental hazards
smittod, discharged or disposed of from the workplace. All amployers e required 1o complote an EHSE whon and # requettod o da w by the
Department of Labor Bindustry. I an EH5F has besn compieted by 8 public sactor employer of 8 private sector employer niot povened by the O5HA
Hazard Communication Standed, & copy muit be provided 1o any employet Lpon reguet

Labaling: Ml cordainers and ports of ppelines of hazwedows snd non-hasrdowm substances o publc secior workplaces and private secio
wodpiscesy not coveded by the 0AHA Hazard Communlcation Slandard must be progesdy labeded Employers must ensure that easch kel sign,
placard or other opersing insruction s prominently affiugd and dinplayed on the contsiner ot port of a pipeling patem o that amployor can
enslly kderitify B comben

Haealth gnd Expesure Records: Pulbile s=tor emplayer and peivile secion empliyen ot cmvered by the O05HA Hemrd Communication Sandand
miust maintain and alow emiployee access o reconds of emnpioyes chemiczl exposurne 1o The oxtent neguired by D5HA funder 20 CFH 19001 200]
ar by tha Mine Salety Heslth Adminhtration {under 30 CFR 73210 and 712700,

Feon-discriminatbon: il & public sector employes ar an employee of 8 privete secior workplace mot cowered by the OSHA Hozard Communication
Standard believes that he or she has been discharged, daciplined ar discriminated 2Qainit by an emgioyer for excrasing his or her rights granted
wrder the Pennsylvania Worker imd Commanity Right 1o Ko Act, that smployes has 180 days Fom the dete of the alieged violation 10 fle s
wntien gomplaint wath the Department of Labor & Industry, Bureau of FENNSAFE

Auiwiliary ants and servior ane ovada bile umom reguaeis B imdivhaal wehh dinabiee
Equal Gppartunity Employer/Program

|- i REW Q-0
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PENNSYLVANIA MINIMUM WAGE

E st W0

P (AR W LT

MINIMUM WAGE LAW SUMMARY

MUST BE POSTED IN A CONSPICUOUS PLACE IN EVERY

PENNSYLVANIA BUSINESS GOVERNED BY THE MINIMUM WAGE ACT

Tiue Pemnyyhearda Menienum Wage A1 estabiishes o llmed Mindmyum Wage
and Oreevtime Hate for employees | also sets forth complanon-nedated
diutiey for the Deparimend of Labar & Induitry and foe empleyen In
aidlitian, the Minimum Wage A2l prenides penallied e nencomplance
Thit summary & for general information only and & nat sn official
pasitipn fonmally adopted by the Departrnent of Lbor & industry,
Overtime Rate: Workens shall be paid 1% times sheir reguias rate of pEy
alter 40 ko worked in 8 woriweek [Except a4 Descibed)

MINIMUM WAGE RATE:
§7.15 per hour Effective July 24, 2009

[Encept & Describpd)
Tipped Employess: An emplayer may pay & minimum of 5283 pe
hoir to an employees who makes $135.00 per mondh in tipe Tha
empioyer muyl make up the difference o jhe tpy aned 43981 do nel
miel the regular Penmagdania rrsimum woge.
Keaping Records: Every empopor must maintan acouate records of
each emplayee’s parnings and houn worked, snd provide acoeis o
Labest & bndustry.
Ponalties: Faile to pay the legal menimum wage o other volations
may result in payment of back wages and other cil ar criminal action
whern waradibed
Exemptions: Overtime applies to certaln smployment dessficanons
Special Allewsnom For: Stadenty learmens and people wish dialzlities,
upon application anky.

EXEMPTIONS FROM BOTH Minlmum Wage and Owvertims Rate
= Lahor on & farm

= Domestic serwce inoor about the nevate home of the smployes

= Delivery of newspapers to the consume

= Publication of weesly, semoweenly or dally newspaper with a
ceoulation of ke than 4000 when the major portion of crouleon iy
in the ooty whese publivhed or & bordering county

= Bena fde cutslde salewman

* Educational, chasitable, religiou, or nonprofit trganization whee no
omployer employee rolationshep exhits and terece |3 rendered
ge#luilungy

= Golf cadidy

# In seasonal ormployrment, if the employes o under 18 years of ago or
# suidart under 34 yeary ol age h employed by & nonprofn health o

« ingfinidluals with o physiced or merial deficency or injury may b paid
fass than the applicands minimum wage if a lkkense specifying a rate
commenslrate with productive capacity is obtained Pom the Bursau
of Laber Law Cornpliance, (651 Boay Street, Roem 1301, Hastibung,
PR IT1-0750L or o fedesal cortificate w obtained under Section
Tee) of the Fal Labor Standads Act from the US. Department of
Labor

EXEMPETIONS FROM DVERTIME RATES
« A LBaman
« Ay salesman, paim man of mechani primarily engaged in seliing
and servicng sutomobiles, tadert ruchs farm mplerments or
alrcrady, f emplayed by a non-manufsciuring establishenent peimarily
engeged In the seling of such vehicles to uibmate purchesen

[Example: §1% of busines i selling m opposed 1o 45 in wrvicing

iuich vehiches)

» Tamicab driver
» Aryernplcyee ol s motor Carer thrFederal Secreiary ol Trankporiation

P e 10 establish gustifications and masimum howrs of service

nder 48 US.C Section 3103 (b1} and [} {relating fo requirements

for gualificatiom, hours of wivice, wlety snd squipment sinndands)
« Any employte engaged In the procesing of maple sap into suger
[athar than refined sugar} or iyrup

« Ernployment by a imotion piciune ihestie

« Anrgumcir, newi editor, chisl engineer of a radio or (olevision saton,
the major stuedio ol which & located in

« Cliy o povwers ol 100,000 popailation o less, IF i s nol part of & mandard
rbrpalitan vstitlcel s hoving & ol popilstion in e of
1 00.000; &0

= City o o af 25,000 populston of leds. which i part of such &n
area baf is 6d least 40 alrine mile from the principal clty bn the e

« The hours of an employee of an b carter subject 1o the provalons of

Tithe I} of the Railway Labor Act (Puble Law 88157, 44 St 577, 45

USCE 181 ot s whan:

« the hours ire volurttarily warked by the employes pursuant 1o &
shile-trating  prachice undar which the emplopes hay (he
opportuil i i rpduce o worked in any workwess by voluntarily
opffgring a shift for trade or massgnment ar
« the reguired hours of work, wages: snd overlime compensaion fuve
beer agrend 1o ether = & colloctve Bargalning sgresmient bebween
the employer and boe organization represonting employess for
purposet. of collective bargaining of . puvsisat 1 & voluntary
pgreement o undersinnding arved a1 between the employer and

welfare agency engaged in activities deafing with children with Wl
deabilities o by & nanprolit day or resident seasonal recrestional camp FOR QUESTIONS/COMPLAINTS
fos campen unded L age of 18 years, which oparate for s perlod of
lem than three month in any one year CONTACT: COUNTIES SERVED:
= Ingmiployment by o public amusement or recrationsl establighment, Arenitmng Do lefterion
organized camp, of nefigious or nonprofit eduratonal conferenca -'_",.T Im,n;;:gm ":"‘t ; e """“-_'
centet, If T W does not operate more than seven manths i year or ) 1430 135h Avenue, Suite 300 Earnibria Forust ol
dering the precesling calendar year, the owirage receipts Tor any & Ahuona B L6607 )il Camenn Pt e
manths were not more than ¥3% of ity average recepts for the other Phone BVA-B0-8124 0f E:m Huntingclen _ Wesrvmn
it mortha of such yoar A77-MER-ETEE i Iraflaty WWasteorrland
5 Pennsylvania Labor Laws
Officlal Print Size - B.5" x 14"
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PENNSYLVANIA MINIMUM WAGE (Continued)

« Swiinchibsoard epentor smployed by an independenthy-owned publc
telephone company which hat no mane than 79 station
» Emiployess not sbject o ol service U who hold olective office or
are an the parsonal siafl of weh an affcebolder, we immediate sdvlsen
1 the offiehoider, or are sppointed by the officeholder 1o e on @
palicy mading el
» EmsCinive, Adminitrative, and Proleasional employes, i defined by
ihe Depariment
ALLOWANCET
Wages paid ta any employes may Include rearomablo covt ol boand
lodging and othes facilities. This may be considered & part of the
minimum wage Il the employee b notified of this condition and
sceephs |t a1 0 wiual condition of émployment at the time of hirg o
thamge ol clasilication. The wage, nchuding food credit pluay tp
md equal the Curent minimyrm wage
Board: Food furmishiad in th form of meals on & establivhed schedils
Lodging: Howsing facitny avadlable for the personal we of the
empioyes st o8 howrs
Roasonable Cost: Actual coit, exclusive of prafit, 10 the smgdoyer or to
snyone slflated with the employer
EXCEPTIONS FROM MIRIMLIA WAGE BATES

« Loarmers ard students (bona Rl high achoal or collegel, after
abtadnlng & Speclal Certifcate from the Bursiu of Labor Law
Compliance, (657 Boas Street, Room 130V, Hamsburg, PA 1712107 30)
rrary b prad 85 of e minimum wage oy foflaws

Liarnars: &0 hours o woeld. Maximsm eight weeks

Students: Up te 20 hows a weeh Up to 80 howrs 3 sseek dining

school viscation pericds

COMTRCT! COUNTEES SEREDN:
Bt of 1 &by Liw Compmarcs
Faratiung Dt (IMce Atk ""‘*"";
A By Sermwt. foom 1301 e
Hariiarg P 1T 20004 Lmﬂ m
Phopne FT-TEIT-441 o Frankin
NOC-F3 20665
e of Loy Lasw Crmisiancs s
P lacleipbua Distrct Offce F-und
1100 Dot Bt 1, Ssite 30 yoverd
Philacieiphia, B 15307 Sy
Plagne F15-580-1058 o Ih"' iy :
TP TRART eyl
Wiswa oo L ks Laww Cisemypdlanin
Patsbuh Ciste et e Gree=e
T "“""'m Limrpncy
g 153 P
LT7-S04-HEE
R S e
e T PR oo P S
70718 Ve Office Bl .
HERD LSCHL T, AVENid Carpon  Morthampior ¥
Scxantan, B4 18303 Licharwanig mmﬂ """""':‘
Froe 5T0-9E3-45T7 o= ll" i e

MORE INFORMATION 1S AVAILABLE ONLINE

Addimional information about the Minimum Wage Act s svadlable ondine at: wers.dil.pa.goy.
PA Keyword: Minimam Wage. From the Web site you can submit & complaing form, find answers to frequently asked questions and read

mipte about the Minimum Wage Act

Awxiliary aidly and servioes ore ovalialie upon requist to indhwduals seth dbshilites, Equal Opporiunity Emplayer/Progmm

LLE- | Y e 20
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CHILD LABOR LAWS

=== pennsylvania

Irore v T OF (AR § U TR
RSCAL O LABOS | Nl COA IRACT

ABSTRACT OF THE
CHILD LABOR ACT HOURS PROVISIONS

MUST BE POSTED IN A CONSPICUDUS PLACE WHERE ANY PERSON UNDER AGE 18 IS EMPLOYED

This summary is for general information, and i not to be considered in the same light as official statements contained in the
Act or its regulations. Minors under 16 must have a written statement by the minor's parent or guardian acknowledging
the duties and hours of employment and granting permission to work,

HOURS OF PMPLOYMENT—AGES 14 & 15°

WEAART OF EMMOYMINT

During Schsool Teren: Masimian b oo on scheol dn s bours on ey

other clay, snd 110 Fewry per jchood weesh Ddandery— Fridlayl and omiy ab 2 time
Bt e, Pt e e vty ksl dlBendince. Fluy sigfa s Bion B howr on

Settdays and Surdan

Eatrglsnn: Students |4 and oides, mbie smplogmen 1) part of 8 reeogaoed whas!
il prugram, iy be eveploped fir b, sl sombinmd with sch ool o, sl
wArAUng gl e o oy

During Schosd Watathant: Masirsa sigts houry ey, 40 houruaers

VT TN
Emplopmeit prohdried afser 7 pme and befom 7 a,m

vt Elunng srfaso i MR, mandel ey Be i uitd Bpom Winen
of femnl age 1) may ba smpioesd @ Areipaper defieiry bom §am. e

8,pm, wesept dhaing iohoa! saoaninn, Men weil 9 pam, Mesber of velundesr e
EDMAnLE Faly paTUCipony b ey e Rredgiting sethdtey uniil 10 g il
aritirs porenuil comend

HOLS OF ESEPLOYMENT — NGES 16 & 177 =

HOURS OF EMFPLOYMENT
Dusting S honal Tasrwn: Mssirmrm wight b 8 day end 5 P ped schosd
werr |Wandey-—Friday . Pl sight siditeeal o o Setecdes and Siole

Duming Schoal Vasmtien b om0 houry et |0 Bowrsdey, § mings mig
rfinn amy IoqUER 15 wWoRs greaier thae i hiourwned,

WHIHE TiME
Tenplonement peg hdlibed brfzes & o g sfie 17 am

Emprons Durng schaod wacations, minan may be emplopid ioid lam
ey of vaiunieer g CompOnies Mgy ConlFug sErmeyg b i 10 i ine ool
] s e g £ P

" Moy o mpioyEc ax ST Friendanis ane no SUBeect bo e &LTY Boun and work time estnctiom.

HEEXLEFT.

-"-I'i"ht.lnﬂumqmmwhmathnmwﬁm:mdmMnmmmmmﬂm:ﬁﬂan1

tusalr] af e pilayrnend &1 weark B rerdnctions.

Bi Speial il soely 1o yeeng sdults, 16and 17 yean of sge, erepioped during s schoo! sscston 1 8 courmelor By o turnen iesdent camp epermsd by a

Tefiglou s ¢ ool orgenitstian

MATEMLIM EMPLOYMELNT) 80T BORE THAN sln CORSECUTIVE DAYS |mucept sssupiaper dellvery|
B0 BHINAITE WAL FER)O0 ERQLIRED DN DM BEFORE five CONIDCUTTVE HOURY. OF WO

Feot turthisr infasrmmation on D Child Labor At pleaie tamiig the Departmend of Labor & imdustry's wabsite at www.diltate pa us and ellck on "Labes

Law Complisnes”

Ay iy and oompkeints b e of e oficed of the Berese of Lsbor Law Complance:

Altmana Districi Offon Harrinbarg Distact OMios Philadsinhus Diitricn O
11501280 Aye 1 Labor & brchusbry Buliding Vi Norh B

Sithe 060 Almsna, P 15801 &51 B 5L Suite 339 lacielpdus, Pl 19107
Bl -2 04 or BT7-792-0198 Harrisbaryg, P4 Y111 #1500 TSN o ET7-ANT- 0T

TIT-HP-4aT o WS-RL-00E1

Pertatrurgh District Gffos
301 Seh Ave

min 130
FA 15202
A1 1505 5500 op AT T-04- NS4

Seranton Desbrict O%oe

201 8 Spaie W cn Bailigdeng

1N L ipwranna Ave
Scrarvioe, PA PRGN
SPO-SHD-ANTT o0 WYT 018100

Ay Tiary ot e prrnoe oo oenihabie Lpon reguey @ ndbduol

LLCSAFY 0113
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CHILD LABOR LAWS (Continued)

FOLLOWING ARE THE HOURS OF WORK
FOR MINORS UNDER EIGHTEEN EMPLOYED AT

Burcion Pl

(G P of miks bih rant, dhegurirant, iesd B of ohierwie designals socbe i wham Shiy athedishe s L Shoe dally b ol Tariig wes b, tiva (o

meal of vl pefiady, and ime o dopping werk

Hame @l L) i iy Maniliy Twuntiay T iy Thar Wiy Ty Laruts iy Tuis Toda!
Lmpscyes whed | e
iy i | e
C
ettt 1
Fom | T fmam | To fmm | o Hom | o Fram | T T fsom | o

MOTE Mingry between 14 anid 16 peies of age mey ma| be emgphiged 52 timed that inberfere wish regular schaool smendase Hours ysert in schionl muss be included

iry chasly ancl vepekdy hoiats o weotk | hersby cev bty thal the schedulin of houri given sbove e tru e and comect

ik Managar Sratae

Thiz Scisedwle and the Abvirsct of the Child Laor Law Mt be Posted bn 8 Coemplousan Plsce in [y Pennsybeanis Businen Gaverned by 1k Child
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Lk Lavw. Thin ‘Schedude Munt be Begt up io Daie sod Corvect. Auniliary sids svel servioes sne avillable gpon regisel 1 mdividwals with disabities. [ous

Dippretiniy Emphined Progras

AR AL T OF PEMKLYLSRR

Page 2ol 2

CRPARTRAOAT (0 LACA A R [

AL AL O ARG LA (084 FARCE

8 Pennsylvania Labor Laws

@ | -"rl."'l.?'l':..ﬂ'h'il"clﬂl'ltﬁffﬂm Qusbiors? Laden more by calirg 1-800-T45-5070

Official Print Size - 8.5" x 11"

Campliance Ready - Do Mot Sanle



DISCRIMINATION IN EMPLOYMENT

COMMONWEALTH OF PENNSYLVANIA HUMAN RELATIONS COMMISSION
EMPLOYMENT PROVISIONS OF THE

PENNSYLVANIA HUMAN RELATIONS ACT

(&t ol Dctober 37, 1955, PL 744, & Amended)

PURPCSE OF MPROVIZIONS The purpose of Ihe employment provivians of the Pendiayheirila Husman Relation: Aot 5 o prevent ond eliminate
uriewfid ducriminalony praction in empioyment because ol race, colar, raligeon, ancesiry, 80e (40 snd sbovol, v, national origin, nen-job
pelated disabiling knowen atangiation with o disabled individual porsession of i diploma based on passieg 8 genend aducation dewelopmeni (e,
ar willirgness or redusal 1o participate in abomion or terilizeson,

UNLAWFLA DISCRIMINATORY PRACTICES 1 I wnlawf il — on the basls af the lact Niied abeve - lor an employes, laber union o

eyt agency te 1, Dary any perion an egual opponiunity (o obitain ermployment, 10 be promoted and @ be sccorded all other

tlghts to compensation, terare, and omes termes, condibions and privileges of employement. 1. Deny membership rights and privilsges in any
labor peganization 1, Deny any perion sgua! oppariumity 1o be refeered ki employment, 4. Asduse 1o conteact o othersise discriminate o
conbmcting with oy independant comtracion wha | licared by the Bureay of Profeisional and Octupational ANaire. i 5 st unlisful for any
persaa, srmployer, labar unian of ermployrsnt dgendy Lo relallate sdaiing &n | ndividual because D individual has fled o comglaint with the
Commivilen, of hai otherwise panticipated in amy Comenission procecding. o lor amy person to aid or abet any anlavwdd discriminatony practice
ursder thie Hurnan Belstion Act

PARTIES SURIECT TO THE ACT The employment prowisiona of the Pennaytvania Human Reltons oo apply e | 1] Employen of 4 or mone
persng, incduding unity of e snd local government, (31 Lebor organizations, and (3} Employment agencied, WHD MAY FLE & COMPLAINT
Complairity muy e flsd within 180 days ol the alleged sct ol deerominstion by sny of the iollosing: | 1) Amy person whs believes be or she ha
been discrieninated agairst (3] The Penapgdvania Human Relation Commimon, (1) The Attormey Gensrad ol Parfuyhania, or (5 An emploser
whose employees hinder compllancs with Che provisons of the Ao

PARTIES EXEMPT FROM THE ACT The employment provdsiond of Lhe Fenniyivaniz Human Relations Aot do not apply ti (1) any individual
erngiaped i agricullune or domestsy service, (3] any indbviidusl whio, s part af bis or her emaloyment. e ides in the pevuonal residenoe of the
erngiayer, (3] Any individiaal employed by his or her parents, ipoule or child WD MUST POST THIS ROTICE Every emploper, labos organizatian
anid #mployment apency subject to the employmant proviseont of thes Act b eguasd by lew to post this notice In & cortplcuou, sailly
acceniible ard wellHighted location cuatomarky frequernted by applicants, emipoyess of members

WARNING: Removing, defecing, covering up o dedtroying this notice 15 a violstion of
tha Pasngplvsnis Crimas Code snd may subject you to fine or imprisonmieni.

Fa further inlormation, wiite, phose & visd 1he Penadyivienda Human Relationd Commiaion:
Crtrad Office: 301 Chestnut Steeet, Suite 300 - Harddburg, P& 17100 «

[T PET-AL10« [TVT) TET-LOBT [TTY] ae visll ol wwecphee slste pe b
Ta file a complaim contact the Regiomal Difice nesrest you!

Pirtshwigh Hasrighrg Phil gl bgrh s
1 Srb A, S 150 Plamt Niverlromt Office Conter 1107 TAG Barth Btk Sees, Sulte B4
Flace Ariakoagh, P& 15327 (210 117% Sputh Feond Soeet Ttk Phifadel phin, P& 15003
BAS-5 1 Flosni Hariinburg, Pk 1704 (1 51 Fa0- a0 ) (1) - i
T S BT [T J5TH (TL7} PRIOTR (717) (TT¥]

-1 TTY
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DISCRIMINATION IN PUBLIC ACCOMMODATIONS

54,0 COMMONWEALTH OF PENNSYLVANIA

-]
w;eﬁ HUMAN RELATIONS COMMISSION

PUBLIC ACCOMMODATION PROVISIONS
PENNSYLVANIA HUMAN RELATIONS ACT

tAct of October 27, 1955, PL. 744, as Amended)

LInder this Act, & public sccommodation |8 any accommodation which |5 open to, accepts or solicits the
patronage of the general public, includmg government services. It is unlawful for any owner, lessee. proprietor,
manager, superintendent, agent, or employee of any public accommodation 1o discriminate against any person
i the full wse and enjoyment of such public accommadation, on the basis of race, color, religion, sex, ancestry,
national origin, disability, known association with a person with a disability, use of a guide or support animal
due to blindness, deafness or physical disability or becauss the user is 3 handler or trainer of such animals.

This natice, which has been prepared and distributed by the Pennsylvania Human Relations Commission, must
be posted by any owner, lesses, proprietor or manager of a public accommaodation. Notices must be posted
conspicuously in easily accessible and well-lighted places a1 the public accommodation, where they may b
readily seen by those seeking or granting any of the accommeodations, advantages, facilities or privileges of
such public accommodation.

Complaints must be filed within 180 days of the alleged act of discrimination,

WARNING: Removing, defacing, covering up or destroying this notice s & violation of the Pennsyhvania
Crimes Code and may subject you to fine or imprisonment,

For further informabion, write, phone or visit the Pennsylvania Human Relathons Commission:

Executive Offices: 333 Market Street, Bth Floor - Hamrishurg, PA 17126-0333
(717 7874410 « (7)) 7877279 (TTY) « wwwiphrcstate.pa.us

To file a complaint contact the Regional Office nearest you:

Plstaburgh Harrisbuarg Fhiladeiphla
307 Sth Awve., Suite 390, A133 Marke1 Street 100N Bth Steet.
PMatt Mace Bz Floor Lyt 291
Piinadiirgh, P 15272 Harrisborg, A 170260033 Phitacieiphia, Ph 19107
412} S45-515 1707} Fr-R1H0 (2157 Sed- 2004
[T INSESEFTVITTY) [FUH PET-2379 (TTYI {31%) Sld- 1559 (TTY)
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EQUAL PAY LAW

Wil e Powied B 5 Consgiaes Pacs @ F ooy P bk Bk bess S s (i O Cogual Pey Lew Dsparymied of Lk
K gipsary M of

e .
ABSTRACT OF THE EQUAL PAY LAW =

Dincriminslivg on Baals of Sas Prahibited Prohibs Reconks Reguired Requires emploper i keep and maintaln
discrimination by any empayer in any place of employmant reconts of wages, wage rates, job cipssifications and other
between employeas on the basis of sex, by paying wages o terms and conditions of employmant of the peraons employed,
any empicyes at o rate loss than the rate pald o emplovess s the Sacretary of Labor & Industry shall prescribe. Requiras
of the opposite sex for work Lnder ogual conditians on jobs that employers post an obstract of the law,

which ragquite aqual skits. Provides that vafatson in paymeant

of wagss i not prohibiled whan based on a senionty, training  Pesaliies. Provides for 3 fne of not less than $50 nor more

of marnit increase sysiam that does not discriminate on (ha than $200, or impeisonment of not bess than 30 days nor mors
basis of sex than 80 days, for:

Bdmilsleiralion Empowers the Sacretary of Labor & Industryto (1] emplayer who wilfully and knowingly viclates provislons of
administer the provisions of the act, and 10 issues nules and the sct, or dischamges or othersise discriminades against an
régulations fo make effeciive the provisions of the act. employes wha makes a complaint, instiutes, or testifies at,

proceadings undor the bcl; and
Colaction of Unpsld Wages in Cass of Diserimineton Provices
for the collection of urpaid wages due under the act and {2 employer who falls o keep required recora, inlsfies sush
tn additlon, an equal ampunt of iguidated damages and rechrda, hindors, dglays, or otherwiso intarfores with the
reasonable atorney’s fee and posts. Authorizes the Secretary  Secretary or his authorized representative in the performance
of Labor & Industry and upan an empioyee’s fequest, iotake  of his duties in the enforcament of the sct. Each day a
assignment of such & wags claim for collecion. Limits the visdation continues shall ponstitute a8 separate offense,
patiad for such sction to two years from the dale upon which

the vidition oCours,

Mare Information s Available Online
Additional information about the Equal Pay Law is svailable onling at: www,stato.pa.us, PA Keyword: isbor & indusiry. Chck on
“Labor Law Compliance” under Quick Links. Auxiliary aids and services are avallabie upon reguest to mdwiduas with disablintses.
Equal Opportunity Empioyer/ Program

LLE-8& REY, 34T
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WORKERS' COMPENSATION

- .
~opennsylvania  ooueueen. 171 IMPORTANT TO TELL YOUR EMPLOYER ABOUT YOUR INJURY

R TETRE L LR L Bl

The name. address and telephone number of your employers worken' compaensation mRsurance compary, thied-party administrator [TRA), of
person handling the workers' compensation chaimd lor your comnpany, & shown befow

Employsr Name: BUCCINI Pollin Group Diate Posted: D' 20/2025
iIF INSURED: IF SOMEONE OTHER THAN INSURER IS HANDLING CLAIMS:
(Complete all applicable spaces) [Complete all spplicable Spaces)

Name of insurancs Company: SOMPO Tedercaberad THA {Clabms adminmstrator):

Address: |2\ P v eag hﬁ\!ﬂ%ﬂ} Wy Addsesic

NY Jes2e
Tn;fpl'nﬂl Number (242 20A — G5BT

Insurer Code: SOIWLD

IF SOMEONE OTHER THAM SELF-INSURER IS HANDLING
IF SELF-INSURED: CLAIMS: [Complete dl applicabie Spaces)
[Comglete all applicable spaces)

Name of perian handling dalms 8t the seif-insured

Telephone Numbsr

Wame of TPA (Claims sdministratork

Address: Addrei: -
Telephone Number. Tetephone Number
insurer Coda:

Any indivdual filing midesdng or Incomplete information knowingly and wah the intent to defraud | In viclstion el Section 1102 af the
Pennsyhania Warkers Compensation Act, 77 5, §1059.2, and muay also be subject to criminal and civil panaities under 18 Pa, C5.A §4117 (relating

b niuiEnce fraud]
Emplayer information Cllaims information Service Hearing Impaired Eimuakl
Services Lot Frimes ilche PR SO0 482, 2383 PA Belay 7-1-1 Fii-it- e -t plir g P Ty
M2TIT2ANG local & outakde PL: 17,772 4847
; Al aids i senares o desibie e e et Io divadnl wibh dasbifite
B Son R o2 Foual Opportunity Employes/Pragram |." IHII‘I
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UNEMPLOYMENT COMPENSATION

- e ‘ PENNSYLVANIA UNEMPLOYMENT COMPENSATION

Linder the provisions of the Pennsylvania Unemployment Compensatian (UC) Liw, |am registered with the Pennsybeania Department
of Labor & Industry as:

EMPLOYER NAME Bueaan Bllyes e ———
apoRess_ 1006 M. (desy  SY Ay \esiesfen ~, DE 1930}
paucaccounThumaen 18 —OQ %86 5

The UC Law can provide vou with an income during periods when you are gither partially or totally unemployed through no fault
of your own,

i you becorne UNEMPLOYED or vour BOURS ARE REDUCED due to LACK DF WORK, the company, depariment, agency, COmmission,
of bureau whete you worked may provide you with & eompleted Ferm UC-1809, How 1o Apply for Unempleyment Compensation
{UIC) Benedits.

IMPORTANT

Yiour UL application willbe dated ~ NOTE: To filg an application for UC benefity, you will need ko provide
effective the week in which you  your,

actua [cation S wilth your
% the arey for  social Security Numbsar mobile
benelits. You should file 2 new , : phons
claim or reopen an existing claim » Alien registration number (if not a US. citizen) E m
during the first week in which  * Complete madling and hame address .

youare unemployed or that your + Name, sddress, and account number of employer{s) from Form UC-1609
hiours are reduced. You may risk  « Dates of employment and reasons for Ieaving
losing some benefit eligibility f . Mot recent pay stub (optional but helpul) E

:ﬂliﬂﬂ the first week you _ prconal identification Numiber {PIN] (i you have ane from a prior claim)

You may file your niw application, reopen an existing claim or get information about the UC Program online at www.uc.pa.gov.
ar by calling the LIC Service Center at B88-313-7284, TTY: [Hearing impaired) at BE8-234-4048,

Whaen claiming UC benefits, you must report gross wages that you eamed dunng any week for which you are claming UC
benefits. Computer crossmatching Is used to detect the illegal recedpt of UC payments resulting from unreported work and
eamings, a5 well as unreported pensions

REMEMBER: Whenever you have guestions or any problem regarding your UC claim, contact your UC Service Center. Do nat
ake outside advice. ODutside adwce may be mcorrect and could adversely affect your eligibility 1o receive UC benefits,

A person wha knowingly makes s lalie statement or knowingly withholds information to obtain UC benefits commits a ceminal
offense under section B0 of the UC Law, 43 P5. 5871, and may be subject to a fine, imprisonment, restitution and loss of future
benafis.

Autiary aids and services are avaiioble upon request fo indhiduals with dsabilities. Fqual Opportundy EmployerProgrom
UC-TDD REV 0917
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FEDERAL MINIMUM WAGE

EMPLOYEE RIGHTS UNDER THE FAIR LABOR STANDARDS ACT

FEDERAL MINIMUM WAGE $7.25 &,

The law requires employers to display this poster where employees can readily see it
OVERTIME PAY At least 1 ¥ timas your regular rate of pay for all hours worked over 40 in a workiweek,

CHILD LABOR An employee miust be at least 16 years old to work in most non-farm jobs and at beast 18 to work in
non-farm jobs declared hazardous by the Secretary of Labor. Youths 14 and 15 years old may work outside school
hours in various nor-manufacturing, non-mining, non-hazardous jobs with certain work hours restrictions
Different rules apply in agricultural employment.

TIF CREDIT Employers of “ipped employees” who meet certain conditions may claim a partial wage credit based
on tips received by their employees. Employers must pay tipped employees a cash wage of at least 52.13 per hour
if they claim a tip credit against their minimum wage obligation. if an employee’s tips combined with the
employer’s cash wage of at least $2.13 per hour do not equal the minimum hourly wage, the employer must make
up the difference.

PUMP AT WORK The FLSA requires employers to provide reasonable break time for a nursing employee 1o express
breast milk for thieir nursing child for one year after the childs birth each time the empioyee needs to express
breast milk Employers must provide a place, other than a bathroom, that is shielded from view and free from
intrusion from coworkers and the public, which may be used by the employee to express breast milk.

ENFORCEMENT The Department has authority to recover back wages and an equal amount in liquidated damages
in instances of minimum wage, overtime, and other violations, The Department may litigate and/or recommend
criminal prosecution, Employers may be assessed civil money penalties for each willful or repeated violation of the
minimum wage o overtime pay provisions of the law, Civil money penalthes may also be assessed for violations of
the FLSA'S child labor provisions. Heightened civil money penalties may be assessed for each chiid labor viclation
that results in the death or serious injury of any minor employee. and such assessments may be doubled when the
violations are determined to be willful or repeated, The law also prohibits retaliating against or discharging workers
whao file a complaint or participate in any proceeding under the FLSA.

ADDITIOMAL INFORMATION
Certain occupations and establishments are exempt from the minimum wage, and/or overtime pay provisions.
5p&nal provisions apply to workers in American Samoa, the Commaonwealth of the Northern Mariana lands,
and the Commonwealth of Puerto Rico

= Some state laws provide greater employee protections; smployers must comply with both,

« Some employern incomrectly classify workers as “independent contraciors” when they are actually employees
under the FLSA It ks impartant to know the difference between the two because employees (unless exempt) 2ne
entitied to the FLSA'S minimum wage and overtime pay protections and conrectly classified independent
contractors are not

« Cortain full-time students, student learners, apprentices, and workers with disabilities may be paid less than the
minlmum wage under special certificates issued by the Department of Labar.

WAGE AND HOUR DIVISION
UNTTED STATES DEPARTMENT OF LABOR m“n
1-866-487-9243
www.dol goviagencies/ whd Wi1088 REV 0421
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EEOC | KNOW YOUR RIGHTS: WORKPLACE DISCRIMINATION IS ILLEGAL

Know Your Rights: Workplace Discrimination is lllegal

The U5, Equal

Opportunity Cammbidbon [EEOC) enforces Faderal laws that protedt you from discrimination in

Emglayment
amplaymant. if yau balieve you've been discriminated agalnst st work or in applying for & job, ths EEDC may be able to help.

Wha |y Protected]

« Ernpil e dourmenil nd Inemer), Inclisding dipcriminalion, of paicipating in o discriminaton
Mrugery and B poray e playee el inritigation, r proteedieg

« Imbs appiicaty = Interiisrerce coscion, o threats relsad o

+ Linion ramibar and apphcani for mambenhinn EETiueg nghis reganding dnabssty discemination
& Emion B prnghancy sccormrmodilicn

What Orgenieatinn are Covered | mlml'rmunmhl.‘hnﬂnﬂl

= Wil prevale ernplayers Déscrbmilnatary

+ Habe wnd locs| governmenty M employetl
« Eduscutinnal matity tices fan ernpioypord]

+ l2mong « Maranument (inciading whwelcome vefbal
« $haling sgencie o pheysical corthact)
« Hirimg o promotion
What Types of Enspluyrment Discriminatio
s " + Aywgrarant
Under the EPOCS laws, dn emnployet miy nio + TP WG g OF Compamion]

diserimimate againgt jou, regerdle of wour
immigeatian statuy, oo The bases of.

Hrﬂnﬁmﬂu‘mn inchardng:
~ Digchange, fring, or Lay-off

+ Failurs 15 preside sesdanabile scoommasaton fef
disabsidy; progranty, chidbarth, or mlatesd medical

« Rptafiadion fior fing o charge, reasonebiy oppesing  + Conduct thal coerces, Inlimidates, (hnatens,

o# interlered with scenenne pasvcmsing Rl fighiy
i SEEMROTE BN IVEN{ o BT unging sameone
e b esevirs righits, mgarding divabshty
AT [inGlsding scoommmatainm

o gAY BECaTmainl on

Wiat can Few On if Yoo Believs Dbcriminetion
bt Crcurved?

Contact the EEDC prosmp Oy i you spec)

et irmanation De rof delay, becaase thees e tinict
tievit lireati fior Bling & charge of disciminsticn (T80
] depanding of wheee you

livetapgrlsy. You can rpach (e FEOC in pny of the
felimsing warys

Sahend an bnaiiry i gh the FEOCY pubie paral
Pt Anuddicporial peoc gow Poriml o g mre

«Myew mornidion; or 8 sincenly-hele relgious belied, Call 1-800-549-8000 [1odl frenl
5 DEryErYanDE oF CRRCToE | =BG35 2 [TTT)
_E-uh' < Rerafits <B4 734-5127 |ASL weso phone)
‘mgm 'E‘:“‘""'“ﬂ“ Vislt an RO fesd affen {information a1
« Sex ey chikdbirth snd related o L0 wa e govey R offioe
Lﬂ H'ﬂlﬂﬂm. SER) O 1;-l'.‘l:rl.lnu'rrrnnn o disclosing gametic information E-Mall infolecoc pav
e Ad
. ﬁwﬂ:ﬂ ollder) +mw-g o dinchogirg medical indormiation hiﬁumqm
EﬂlTMlﬁMﬁnﬁnpmﬂ .Ca .F‘:mllu' ep———— ;bn_rrs_ih-gur:-p:i
Sanett wvces of by medial Nopneyy " rom oppony dcrminatin, fing o chge, or (PCSERO0 Y St
pertitipaing in an Evestigation or procesding

EMPLOYERS HOLDING FEDERAL CONTRACTS OR SUBCONTRALTS

The Dparement ol Labory Offce of Fedesd Contracy Compliance Progeams
JOFCCR enfmrees The nondisrimination and affemative aclion commitments of
oormpanies doing businen with the Fedem| Eﬂhﬂmmli'pw e apptying for a
ot wefth, er are ot employee of, 2 company wath & Federal comract or subosnimect,
Fou e ronecind unsder Feclenl Sy from discriminabion on ihe [olowing baie
Rapw, Cnior, keligion, Son, Sesual Orientation, Gendur identiry, Raticnal
Orfigin Esmcutver Ueder 11 146, a1 amanded, probdnty employment distrmiration
by Federal mmniracioes based on race, cobor, eeligion, 1o jenesd orienition,
geniter dentity, or national angin, and requiee. sffirsative sction o ensure
eq iy of pppociunity in all aipect of employmen,

Making Aboul, (Mudosimg, or Discussing Pay Esecaties Deder [TME
amended peodsrn appicants snd employess of Federsl comirecion fmm
dijcrimenation baisd on inguiing sboul, disdlosing af diclasing thes
cormgertation or the compensation of pther applicants or enployees
Dlsmbsdlity Section 50Y of the Rehabilitation At of 1971, ai smended, proteits
quadifing indiidualy with deasbfitied hom dcrimineion in hinng, promatsan,
gischarge, pay, finge benefifs, job teining, dassificaton, referal, ard othes
mpecis of empioyment by Federnl conlractors Duabfiny dacrimration
includes npi making reasonalde acgcmmadation o the bnown phyucel or
mental bmitations of an otherwise qualified indieidieal with a disstlity whea i gn
appiicant arermployne, harring undud handship to the ermpioyes, beciban 501 sl
FECpeEs that Fodens condranion take affermate action o em anel ayance
in employment quadihed individuals with disabileies ag o gen plenyenan,
Including the uﬂ:l.rl.ru Ir-d.

i i

Raca, Colse, Nationad Origin, Sax bn addnion ta the probecsans of Titks Vi of the Chal
Sggbvt Act of 1984, i arnenched, Tithe W1 of the Clud Rights Rel of 1984, & enahded,
prohibdy dicrurination on the bk of sace, color or national argn m peogrems
o Scilvsen mceving Feersl Fruncal sssjusnce Bmployment discrimnatan i
wirvered By Tile W Il the primary olbjective ol 1he Francal malstence b provissn
of peployment, & whee ergiapment dHoimination caset & mly Guld
dachimiration in peowiding senlcs. wndss iech piogramd. Tite i of he Educatian
ameradrents af 1977 prohibit ermplaoyment discermination on the basis of s in
eduralioral progeam or sthities which recsle Faderl fmancial msstance

PROGRAMS OR ACTIVITIES RECEIVING FEDERAL FINANCIAL ASSISTANCE

Protecied Vetaran Status The Viefnam fra Vetorans Hesdustment Avsitance
At ol 1074, @ prrendsd, T LLSC 42132, prohibit o ploymen i disorimination
sgwinat. and requires affirmadiee acbon bo reonll, employ, and sdvance i
emnployrient disabled veterans, recently wepansbed veterans (e, within three
weu i of echange ar e lpaye from actim du-lpr. i LIty WAt irme oF Cainpign
m.r\:, o Armed Fances vervicr medal wetesany
Hirlakaton |5 prohibited sgaini] & person who fiet & complasit af

discrimination, parlicipoie in an DFCCH proceedng, o ofhorwise opposes
diacairnimation by Pederst contracion) endes these Federsd lawe. Any person wh
bwlieves @ combriciod han wolaled 11 nondiscrimination ar @femative sciion
i:lb-'.}g]l,rm Lnclpr OHDOPY guthontiog should contadt imenedately

The Oifface of Fecleral Coniract Complance Frogam (DFCCH

LS, Departmend of { abor

2000 £ oebiution Averiss, N W

Washimgton, LUC. 20240

T =800 - P T G251 [ixdl depin
i you are deit, hard of bearing, or kive @ apeeh daalslity, phase dial F-1-1
to acceiy frlpcanmunications relay servioes. OFCCP moy Blso be contnisd by
subarmiitting o queition online bo OFCCRY Help Desk @
R kgl g, e by calling wn OFCCP regionad or distnct offce,
laded n mosl e directonel under US CGovernmenl Departmend of
Labos anad on OFCCP Y "Loniac U webipage o

hetps e dol ge agencie ofcon/conlart.

imdlivichusly with Ddeabilties Seciion S04 of the Bohalbikiaton Act of 1971
amunded, prohilsly empleyment discimingtion on the baaly of dhabilily n ey
peoqram o actihvily which ey Federal Iinancal svelande. D iminadon i
prohitited in all Mpeci of employment aguinn peesar wilh dabitien whe,
wilh or withoul reasonable sotoenmodabion, cam paricem ibe stsemiial fusclions
o Ehee foks, I you [elieve youl have been dicriminated sgainst in & progrem of any
inigitullion whech recenes Pidersd Anancisl auiaance you shauld imivedialeby
contnc the Federal agency providing wech sstitenda

DN
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FMLA | FAMILY AND MEDICAL LEAVE ACT

Your Employee Rights Under the Family and Medical Leave Act

What is FMILA leave ] The Family and Wedical Lesve Act (FVMLAL i1 &

fecheral law that privodes cigible employees with job-protected laaw

for gualifying lamily and medical reasons. The LS. Depariment af Labos'y

Wage and Hour Cvigicn (IWHD) grddiom the FALA for mogd employset

Eligihle empleyess an tale op 1 17 workwsaks of FMLA leaw in a

12-month period lor

= The birth, adoption of imter plecement of & child with you

= Your ssdioin mentsl of physical health condition that maked you
unable o work,

= Tio coie how your ypduie, child of parend with & werious mental o
physeca| health conddion, and

= Certain guadfying reasons relaied to the formign deployment of your
sk, cheld oF pareat who b a miliary servicemeiber

An gligible employee who b the spouse, child, parent or next of kin of

a coveipd servicemamber with o serigus injury of ilines may talos up

o 26 workwesks of FMLA lewve 0 a wagls 17 month peiod 10 cate far

the servicemember,

Yo hiaww tha night o usa FMVLA leave m one Blieck of tme, Whan it &

medically mecessary or otherwise permined, you may tike FAMLA o

intermittently in separaie block of time, or on & reduced scheduls

bry wanridrig beds ik aach day of vk Asad Fact Sheet M) far

mate informatian.

FIALA lzave s nept pabel leawn, bt you may choaso or be eguimd by
your employer, 10 uke any emplopr-provided pald wave I your
employer's paid leave pelicy covers the reason for which you need
FRILA lpave

Am | eligible to take FMLA leave! You are an eligible

employes i all ol the Biowing spoiy

+ ¥l wiark for @ cowennd emipioyes,

« 'Wioul hannr worked for your employer ot leat ' ] menthy,

= ‘fou have at least 1,250 hour of sendce for your ampl oyer during tho
13 monthd beloes wour lesve, and

= four employer has & st 50 employees within 75 mées of your
work locatipn,

Auling Might crew employees. hawe different “hourn of service”
el Ferments.
Yo wintk for & coversd employer i gng of the follcering applies

« fou work for 2 private employer that had 2t lpast 50 employees
during at kot 10 watossseks in the curment of pemviou catendar s,

= ‘fous work for sn slemantary or public or prvats sscondary wchood, o
= Woul work lor 3 pulblic agendy, such a4 a4 lBcal waié o federil

povernmaeni sgency. Mot ledeesl employesy ane covered by Tike B of
the FMLA, adminivtered by the Oilice of Penonned Managerment.

How do | request FMLA leave] Gererally, 1o reguast FRLA
b yiw mL

= Feflow your employecs narmal palicies e mguesting leave,

o Dt oot it biresl 30 diyt Bedoris yo ' Aieed o FMILA lewar, ¢

o I sbwairece potice s not pomible, give notice a3 soon 1 possible

Yoo do mol have to share 8 medical diagresls bul most provde
enough information o your smphoyer 1 thay can diteoming what b
tha heave qualifies for FRMLA protection. You mas alse nform your
employer if FMLA lsave was previously taken o appeoved foe the
same reason whien eguesing sdditiorad leme.

Your amgdoyer may reguest certification from 2 health care prowider
o weify medical isve and may equest cerliicaiion of & gualifying
Exigency.

Thie FMLA does nol aMect amy federal or stade Ly prohibising
dilerimination or wipenede any state of locl liw o coliective
bargaining agreement that provides greater famidy or maedical beave
righty

State employess may be subjest 1o ceriain imAaions i paioR of
dinect lawsuits reganding deave for their own soniown health conditians
Mz Tecleral ard ciiryaln pongressional employees se Alss covened by
the law bt are subpect to the jurnidiction of the LS. Office of Personnel
Management o Congredt,

What does my employer need 1o dol ¥ you are eligible for

FRALA leinve, your amphoyer muat:

o llowy e 1o take ok pratneied tme ol vk for s gualibeng s,

v Continue your group health plan covesape while pou are an beave on
this aami bkl as # pou Fad not Lekens leeve, and

« Mo you B urm o the same job, or 8 virnually iderical job with
the same pay, benefits and ather working conditions, lncluding shift
ared lestion, an the end af your e

Your employer cannel nterfere with yoar FMLA rights or thesten
ar punish you for esercsing yous rights under the lew, For esampls
you empliyper cannai iveialste sganyl you for reguaesiing FMLA inawe
of Cooperuting with o WHD irvestigation,

After becoming awase that your need for leave & for @ reanon that may
quality under tha FLA, your employer must confirm whether you
are eligible or not clipble for FMLA leave, i yous employer determings
that you are #lighle, your emplaysr must notify you in writing:

¢ About pour FMLA rights and responsibilities, and

¢« How miuch of your requeited leive, IF sny, will be FMLA-pratecied
izave.

Where can | find more information?

Call 1-B66-287-¥147 o1 vitit dol.gewiimia i learn more

i you befeve your rgives under the FYULA have been wealated, you may
file o complani with WHD o fe & privale lewialt Bgainsl your
empiayer |0 court, Scan the OR code 1o lears about sur WHD

WALE ANE =00 DPAION
LITED FTATES DUPARTMWINT OF LA e LS BEY 0413
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USERRA - UNIFORMED SERVICES EMPLOYMENT AND REEMPLOYMENT RIGHTS ACT

YOUR RIGHTS UNDER IJSEHIH
THE UNIFORMED SERVICES EMPLOYMENT AND REEMPLOYMENT RIGHTS ACT

LISERRA protects Tha joib rghits of indmiduah whao yoluntarily o ireoluntarlly leese employment positions o urdertiaie rEflary vervicn or
coviain typed of service in the Mationg! Disaster Medical System. USERRA a2so prohibits empoyers trom discriménating sgasnst past and presont
e bers of the untionmed sevuloed and spplicants b the uniformed ssivios

REEMPLOVMENT REGHTS

You hiwe the right to be memploped in your cvisan job if you leave
that jois to perform service i the unifamsd sevace and

» y0ul Enviule [hat your ermphoyer receives sdvance written ar verbasl
natice of you service;

= o v B pmars o fess af curmailative senics in il onlfoimaed
services while with that particular employer,
rmmrﬂ:ﬂmﬂlmhﬂ.‘qﬂ?ﬁﬂ'ﬂlmﬁtlmﬁw
alser canchuvion of tenvice; shd

« bt e st et sepuarat=d from senvics with b digualifylag
dacharge or undes othes than honorable conditan.

If you are eligitile 1o e teemployed, you mutl be settored to the ol
e benuefity youl would haet aktaired if you had pol Been atdand dus
to meditary wervics or, in wome Eiew & companbie job,

RAGHT TO DE FREE FROM DESCRUSIMATION AND RETALLATION
I you

« @re 8 parst o presant memier of the unifarmed serdice

= hawse apphied for membenhip in the uniformed sarece; of

= are obligeted o e ve in the andloned servioe

thon An emgployer may not deny you

= indtlal employment

« remplnyment,

- FElEMLEN i emplayrnent;

» g lon; of

= any beneht of ermploymienst

Besrnuse of (his satis,

in pddition, an empioyes may nof retaliabe againit aryone gasisting
in the enfoecement of UISERRA righiy, including vestifying or maling o

SLETRMEn i connactinn with & procesdirg usdes USEIRA, s i thal

pefion hat no service conAeCIian,

HEALTH INSURANCE PROTECTION

« Wy |eave yaur job o pedorm mdtey serice, you hevs the rght bo
Hlect 10 EonSiiie your erblng EmBkyer- haned hiabth plan cowiage
fod wour wnvel your dependents fof ugta 24 manths whiile in the
wmilitary

« Bven i youl don't elect lo continue covmrage during your mildany
sefwice, pou have 1he right to be reirdiated in your emploper's heallh

pian when you ane reemployed, penerally without any waiting
peiiods o e luyom (R, pre-ealuting conditon sscudom) e
o service-ponnecied B ciied or Inguried,

ERFONCEMENT

= The LLS Department ol Laber, Vieterans Emplayrment snd Training
Service (VETS) i duthorined 10 investigate ard resole complisnts of
USERRLA wipkaticns,

» Far asstitance in filing a commplaing, or for amy other inlomation on
LISERAR, condact VETS a2 1-B88-4-USA-De0IL or vl it seniite 5t
httpatwwwdol goviegentesvets!, An intdéractive omline LSEARA
Advanr can beviewer 3t hitpayiwebapps dolgovielees vets/userra

= I you Fle & complaint with VETS and VETS 5 wable to resobee it, you
ity recpueil that youn case be rifermad o the Departmend of lusics
o the Office of Special Cowmtel, 0y spplicable. fne represestation.

= Wious iy alae Bypass the VETS process and being @ civil ac s bgaini
an employer for violations of LISERTA

Fubiizahion [Date — May 2012

Thie righis fited heve may vary depe nding on the ¢ lreumatances. The et of this notios way prepaced by VETS, and may be viewed on ihe inkermet

a1t sdidire Wit e, dolgov sgancies fveteip

Fedgral law regquires amphtyeers ta notify emspiayes of their ights

wrider USERAA, and emplioyen may meset this nequirement by displaying the textof this notice whare they cusiomariy place notces foremployees.
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EMPLOYEE POLYGRAPH PROTECTION ACT

EMPLOYEE RIGHTS
EMPLOYEE POLYGRAPH PROTECTION ACT

The Employee Polygraph Protection Act prohibits most private employers from using lie
detector tests either for pre-employment screening or during the course of employment.

PROHIBITIONS Employers are generally prohibited from requiring or requesting any employee
or job applicant to take a lie detector test, and from discharging, disciplining, or discriminating
against an employee or prospective employee for refusing to take a test or for exercising other
rights under the Act.

EXEMPTIONS Federal, State and local governments are not affected by the law. Also, the law
does not apply to tests given by the Federal Government to certain private individuals engaged
in national security-related activities. The Act permits polygraph (a kind of lie detector) tests 1o
be administered in the private sector, subject to restrictions, to certain prospective employees
of security service firms (armored car, alarm, and guard), and of pharmaceutical manufacturers,
distributors and dispensers, The Act also permits polygraph testing, subject to restrictions, of
certain employees of private firms who are reasonably suspected of involvement in a workplace
incident (theft, embezzlement, etc.) that resulted in economic loss to the employer. The law
does not preempt any provision of any State or local law or any collective bargaining
agreement which is more restrictive with respect to lie detector tests,

EXAMINEE RIGHTS Where polygraph tests are permitted, they are subject to numerous strict
standards concemning the conduct and length of the test. Examinees have a number of specific
rights, including the right to a written notice before testing, the right to refuse or discontinue a
test, and the right not to have test results disclosed to unauthorized persons.

ENFORCEMENT The Secretary of Labor may bring court actions to restrain violations and assess
civil penalties against violators. Employees or job applicants may also bring their own court
actions.

THE LAW REQUIRES EMPLOYERS TO DISPLAY THIS POSTER WHERE EMPLOYEES AND JOB
APPLICANTS CAN READILY SEEIT.

WAGE AND HOUR DIVISION
UNITED STATES DEPARTMENT OF LARDR m"
1-B66-287-3243
www.dol.gov/agencies/whd W62 REY 0077
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OSHA | OCCUPATIONAL SAFETY AND HEALTH ACT

gHA® Job Safety and Health

N e IT'S THE LAW!

All workers have the right to: Employers must:

« A safe workplace, * Provide employees & workplace free
from recognized hazards. It is illegal
to retaliate against an employee for
using any of their nghts under the
law, including raising a health and
safety concern with you or with
QSHA, or reporting a work-related
= Recelve information and training on injury or iliness.
job hazards, including all hazardous
substances in your workplace.

= Raise a safety or health concern
with your employer or OSHA,
or report a work-related injury or
liness, without being retaliated
against.

= Comply with all applicable OSHA
standards.

= Notify OSHA within 8 hours of
a workplace fatality or within 24
hours of any work-related inpatient
hospitalization, amputation, or loss
of an eye.

= Request a confidential OSHA
inspection of your workplace if
you believe there are unsafe or
unhealthy conditions. You have
the right to have a representative
contact OSHA on your behalf,

= Provide required training to
all workers in a language and
vocabulary they can understand

= Participate (or have your
representative participate) in an
OSHA inspection and speak in
private to the inspector. » Prominently display this poster in

= Fle a complaint with OSHA within T Workpecs.

30 days (by phone, online or by » Post OSHA citations at or near the

place of the alleged violations.
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OSHA | OCCUPATIONAL SAFETY AND HEALTH ACT (Continued)

mail) if you have been retaliated On-5ite Consultation services are
against for using your rnights. avallable to small and medium-

sized employers, without citation or
penalty, through OSHA-supported
consultation programs in every state.

» See any OSHA citations issued to
your employer.

= Request copies of your medical
records, tests that measure
hazards in the workplace, and the
warkplace injury and illness log.

This picenfpr i dyaiiive fape from DSHS

Contact OSHA. We can help.

1-800-321-0SHA (6742) « TTY 1-877-889-5627 « www.osha.gov

FHINT
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ANTI-DISCRIMINATION NOTICE

It is illegal to discriminate against work
authorized individuals. Employers CANNOT
specify which document(s) they will accept

from an employee. The refusal to hire an
individual because the documents have a
future expiration date may also constitute
illegal discrimination.

For information, please contact
The Office of Special Counsel for Immigration
Related Unfair Employment Practices Office at
800-255-7688.
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WITHHOLDING STATUS

Since you last filed form W-4 with your employer did you...
» Marry or divorce?
« Gain or lose a dependent?
« Change your name?
Were there major changes to...
« Your non-wage income (interest, dividends, capital gains, etc.)?
« Your family wage income (you or your spouse started or ended
a job)?
« Your itemized deductions?
- Your tax credits?

If you can answer “YES"..

To any of these questions or you owed extra tax when you filed your
last return, you may need to file a new form W-4. See your employer
for a copy of Form W-4 or call the IRS at 1-800-B29-3676,

Mow is the time to check your withholding. For more details, get
Publication 919, How Do | Adjust My Tax Withholding?, or use the
Withholding Calculator at: www.irs.gov/individuals on the IRS

website.

Employer: Please post or publish this Bulletin m IRS

Board Poster so that your employees will see it.

Cparmam of @a Treesury

Please indicate where they can get forms and inthenal Revenue Sersice
information on this subject. wurweIrs.gov
Publsstion 213
{Re. &-MOW
iCat. Ny, 1I047F
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PAYDAY NOTICE

Regular Paydays for Employees of

_ Bucaion Ny Group
{Company Ndme)
Shall be as follows:

Weekly 04 si-weekty L] monthiy
L] other

By _‘_::E.J{‘Tu.x'ﬁt o

Title. N P oo E‘E"—fh@&'@‘w
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