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WORKERS’ COMPENSATION
WORKERS’ COMPENSATION in
LA COMPENSACION DEL TRABAJADOR en MARYLAN D
Job Related Accidental Personal Ir i .
If you are disabled and unable to work for more than three (3) days, your employer's workers' compensation

Insurance company may pay your medical bills and other expenses and replace two-thirds (2/3) of your
salary (limited to the maximum set by law).

If you are injured on the job;

1. Notify your employer or supervisor at ance. You cannot recelve full benefits unless your employer knows
you are injured.

2. Tell the doctor who treats you that you were hurt an the job.

3. Complete an Employee's Claim Form C-1 {(available by phone or on the Commission's website) and send it
to us as soon as possible.

Note: Withholding information or giving false information about any work-related activity
or return to work could prevent you from receiving benefits and may subject you to fines,
imprisonment or both,

Employer/Empleadar ng_cl.,u“';t Peillies G‘ﬂl‘lt}{E

Business Address/Direccion __ v\ K. Wevge St
City/State/Zip thmam:;__an ) BE 16

Ciudad/Estado/Codigo Postal mlml‘nrmr-ﬂfn‘wr\. Ot 19801\

Federal Employer ID (FEIN) S \OY (oY

Indentificacion Federal Del Empleador S| MO0

Telephone Number/Nimero Telefdnico A02. 6N . 207y

Insurance Company Name SO0 {{3::. Trke ooty MD

La Compafifa de Sequro S oo ?c: Trdecoan emi-:'l
Insurance Company Telephone (:'E.ﬁ;’ AP — (95'-:‘.‘4":3
Telefénico de la Compaiia de Sequro (2. F-?_:\ 2o — 500
MDWCC Form C-24 05/2017
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WORKERS' COMPENSATION (Continued)

iAccidentes por lesidn/dono corporal relacionados con el Empleo o Enfermedad Profesional?
Si usted se encuentra incapacitado o inhabilitado para trabajar por mas de tres dias, el sequro de

trabajadores que tienen las companias pudiera cubrir las facturas médicas y otros gastos relacionados.
También le compensarian 2/3 de sus ingresos (Hasta un monte maximo estipulado por la leyl

Si usted sufre una lesién en el trabajo, debe;

1. Informarle a su empleador o supervisor de Inmediato, No podria recibir todas sus beneficios a menos que
su empleador fuere notificado que sufrid una lesian.

2. Informarle al médico quien le administre tratamiento que usted se lesiond en su trabajo.

3. Llenar el formulario Employee’s Claim Form C-1 (disponible consultando la pagina del Internet para el
Workers' Compensation o solicitando une por teléfono}, Diligenciarlo para que las oficinas del Workers'
Compensation lo reciban lo antes posible,

Aviso: El suminitrar informacion falsa u ocultar informacidn sobre cualquier actividad
relacionada con su trabajo o relacionada con su regreso al trabajo, pudiera afectar los
beneficios que recibiera o pudiera acarrearle multas, encarcelamiento o ambas,

Maryland Workers’ Compensation Commission
10 East Baltimore Street
Baltimore, Maryland 21202-1641
(410) 864-5100
Outside Baltimore (800} 492-0479
Webpage-http:/fwww.wec.state.md.us
TTY Users-711 in Maryland or (800) 735-2258

This notice must be printed on B.5"X 14" gold or yellow paper, display complete employer information and

be posted in a conspicuous location at each work site or location in accordance with COMAR 14.09,01.02 and
14.09.01.10.

MDO'WCL Form C-24 052017

S h'_laryland_ RAROT Official Print Size - 8.5" x 14"
E‘} LahorLawCentercom  tusstions? Leem mom by calling 1-800-T45-9970 Page 2 of 2



EARNED SICK AND SAFE LEAVE

mMaryland

DEPARTMENT OF LABOR

MARYLAND EARNED SICK AND SAFE LEAVE
EMPLOYEE NOTICE

The Maryland Healthy Working Families Act requires emnployers with 15 or more emplayees ta provide paid sick and safe [eave for
certaln employees, It also requires that employers who employ 14 or fewer employees provide unpald sick and safe leave for certain
employess.
Accrual
Earned sick and safe leave begins to accrue on February 11, 2018, or the date on which an employee begins employment with the
employer, whichever is later. An employee accrues eamed sick and safe leave at a rate of at least one hour far every 30 hours the
employee works; however, an employee i5 not entitled to earm mare than A0 hours of earmed sick and safe leave in 2 year or accrue
mare Lhan 64 hours of earmed sick and safe leave at any time.
Leave Usage
An employee is allowed 1o use earned sick and sale leave under the following conditions:
- Ta care for or treat the emplovee's mental or physical lliness, Injury, or condition;
» To nbtain preventative medical care for the smployee or the employes’ family member;
+ To care for a family member with a mental or physical Hiness, injury, or condition;
« For maternity or paternity leave; or
« The absence fram work is necessary due to domestic violence, sexual assault, or stalking committedagainst the employee or the
employee’s family member and the leave is being usad; (1) to obtainmedical or mental health atteation; (2) to obtain services
lroim a wictim services organization; (3) Torlegal services or proceedings; or (4] because the employee has tempovarlly relocated
as a result of thedomestic violence, sexual assaulr. or stalking.
A family member includes a spouse, child, parent, grandparent, grandchild, sibling, the legal guardian or ward of the employee or
the employee’s spouse, or an Individual who acted as a parent or stood in loco parentis to the empboyee or the employee's spouse
whaen the employes or the employes’s spouse was a minal.
Employees are permitted Lo use samed sick and sofe leave in increments in certain amounts established by their employer,
Employees dre required Lo give notice of the need to use earmed sick and safe leave when it is loreseaable. An employer may deny
teave in certain circumstances.
Reporting
Employers are required to provide employess with a written statement of the employee’s available earned sick and safe leave,
Prohibitions
Anemployer is prohibited under the law from taking adverse action against an employee who exercises a right under the Maryland
Healthy Working Families Act and an amployee s prohibited from making a complaint, bringing an action, or testifying in an action
in bad faith,
How to File a Complaint or Obtain Additional information
H you feel your rights have been violated under this law aryou would like additional information, you may contact:

Commissioner of Labor and Industry
10946 Golden West Drive, Suite 160 - Hunt Valley, MD 21031
sslassistance=maryland.goy
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HEALTH INSURANCE COVERAGE

TO BE POSTED HEALTH INSURANCE COVERAGE

You and other members of your family may be eligibie unger Maryiand Bw lo continue to be
cavered by your former employer's health insurance policy if;

*  You guit your job or you were tenminatad from your amploymeant (o & reason other than
for cause; and

* You are coverad by your employer under a group hespital-med|cal poliey or & health
mainterance organization (HMO) for at least three (3) manths prier to being separated
from your employment; and

* You do not have other similar insurance.

if you wish to continue your health msurance, you MUST give your employer written nolice no
later than forty-five {45) days after your last day of work,

IMPORTANT: You will e responsible for paving the #ntire cost of (he heallh insurance policy. For
further information about the program, you should contact your emplayer,

ar i recessary, 1@lephone the Insurance Administration in Badimare gt (410) 468-2244

or 1-800-492-6116 (Ext. 2244).

Staty of Marytand - Oepzrtmond af Laber, Licensang and Rogulation
THIS NOTICE APPLEES TO STATE LAW. YOU MAY HAVE DRDADER BENEFITS UMDER FEDERAL LAW. TO BE POSTED

DLLR PUB/DU G115 02-11}
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NO SMOKING OR VAPING

SMOKING
OR VAPING
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ACCOMMODATION FOR PREGNANCY DISABILITIES

PREGNANT AND WORKING

State of Maryland Commission on Civil Ri
G Sainl Pan Strest, Suts 900, Balmatg, MD 31202-3631

Know Your Rights!

If you are pregnant, you have a legal right 1o a reasconable
accommodation if your pregnancy causes or contributes (o a
disability and the accommodation does not impose an undue
hardshipon your employer

State Government Article, §20-60%(0)

What Does That Mean?

Il you have a disability that |s contributed 1o or caused oy
pregnancy, you may reguest a reasonable accommodation

at work. Your employer must expione “all possible means of
providing the reasonable accommodation” State Governmaent
Article, 20-609(d}. The law lists an assortment of options for
bath you and your employer to consider in ordes to comply
with a request for reasonable accommaodation, These include,
but are not limited to:

- Changing job duties

« Changing work hours

» Relocation

« Providing mechanical or electrical aids

= Transfers to less strenuous or less hazardous positions
- Providing leave

Every situation is different. You must explore every available
option with your employer to decide what accommodation
best suits your needs.

Do | Need A Doctor’s Note?

It depends an what vour employer reguasts, The [aw allows an
emplayer, at his or her discretion, to require certification from
your health care provider regarding the medical advisability
of a reasonable accommaodation, but only to the same extent

certification Is required for other tempaorary disabilities.
State Government Article, §20- 60%(f)
If required, the certification must include:

« Date a reasonable accommodation is medically advisabte.
- Probable duration of the accommodaltion should be
provided.

- Explanation as to the medical advisability of the reasonable
accommodation,

Can I 5till Get In Trouble?

Retallation is prohibited under State Government Article
§20-609(h] when exercising your nights. IFfan employee seeks to
exercise her right to reguest a reasonable accommodation for 2
temporary disability due to pregnancy, an employer may not:

« Interfere with:

« Restrain;

« Deny the exercise; or

« Deny the attempl to exercise the right,

Any form of retaliation is grounds to hle a Complaint of
Discrimination with the Maryland Commission on Civil Rights
(MCCRY,

What if | Am A Victim Of Discrimination?

If you believe your rights under the law have been violated, you
must file a complaint with MCCR within & manths of the alleged
act of discrimination, A trained Civil Rights Dfficer will wark with
your to discuss what happened and determine if there Is reason
to belleve 4 discriminatory violation occurred. You can reach
MCCR by phone, emall, fax, lotter, or wall-in, All procedures by
MCCR are confidential until your case is certified for public
hearing or trial.

Main: (410} 767-8500 | Tol Free: 1 [BO0] 637 247 | TTY. (410) 3331737 | Fax (410 3331841 | mecr@maryland.gov | www.mece maryland gov
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NOTICE TO TIPPED EMPLOYEES

22Ma ryland e o %

DEPARTMENT OF LABROR TO TI PPED EM PLOYEES

Under Maryland faw, & tipped employee (s an employee who customarily and regularly received more than $30 each
month in tips or gratuities, Maryland law prohibits an employer from requiring a tipped employee to reimburse an
emplover or pay an employer for the amount of a customer’s charge for food or beverage if the customer leaves the
employer's place of business without paying for the charges, Inaddition, unless otherwise provided by law, and employer
is prohibited from making a deduction to an employee's wages to cover the cost of a customer's charge for food or
beverage if the custamet leaves the emplayer’s place of business without paying the chame for food or beverages. If you
think you have been reguired to make an improper payment or there has been an Improper deduction from your wages
related to a customer's charges if the customer leaves the place of business without paying the charges, you may contact
the Commissiorer of Labor and Industry at;

Department of Labor
Division of Labor and Industry Employment Standards Service
10946 Golden West Dive, Sulte 160, Hunt Vailey, MD 21031
Telephone Number: (410) 767-2357 » Fax Number: (410} 333-7303

E-mall: didliemploymentstandards-diiri@maryland.gov

PURSUANT TO §3-713( C ) OF THE LABOR AND EMPLOYMENT ARTICLE OF THE
MARYLAND ANNOTATED CODE, EMPLOYERS ARE REQUIRED TO CONSPICUOUSLY
POST THIS NOTICE IN A PLACE WHERE ANY TIPPED EMPLOYEE |5 EMPLOYED.

Rev. 2/2022
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MARYLAND MINIMUM WAGE

- s (B
-E!Mama nd Maryland Minimum Wage and Overtime Law Bl
PFANTRIRT OF LARDA
iLabor and Employmaent Article, Title 3, Subtitia 4, Annotated Code of Maryland)
Minimum | Minimum Wiage
wage Most employees must be pald the Maryland State Minkmum Wage Rate.
Tipped Employees learning more than 530 per month in tips) must eam the State Minimum Wage Rale per bour
Rates Emplayers must pay at least $3.63 per hour, This amaunt plus Hps must equal at least the State Minimum Wage Hate.
Subject o the adoption of refated regulathons, restaurant smployers wha utiljze & tip credil are fequired 1o provide
employees with 3 written or electronic wage statement for 8ach pay period showing the emplayes’s effective hourly
rate of pay Inclutiing employer paid cash wages plus tips for tip credit hours worked for each workweek of the pay
period. Additional Information and updates will be posted on the Maryland Department of Labar website.
s 15.00 Employees under 18 years ol age must earn at least 85% of the State Minkmum Wage Rata.
Eectiue 1716724 Overtims
Most employees must be paid 1.5 times thelr usual hourly rate for all work over 30 hrs, par week. Exceptions:
«Agreuttural workers for sl work over 60 hrs, per week
Exemptions « Establishments engaged in the first canning, packing oe
Minimum Wage and Overtime Exemptions: freezing of fruits, vegetables, poultry, or seafood
«Immadiate familly member of the emplayer
pli e — - Cortain agricultural employees Dvertime Only Exemptions
- Executives, administrative, and professional employees  Imust earn the State Minimum Wage Rate):
\plunteers far educational, chantable, eeligious, and  *Faxicabdrivers
Mantgomery Co. nor-profit organizations « Certaln employees selling/servicing automobilles. farm
« Employees undes 16 working kees than 20 hours pet week  BquiDment, tradlers, or trucks _
Different minimum . | «Outside salespersans -Nnn:pmﬁt Imnceﬂ pramaoter, theater, music festival,
wage fates are in « Commissinned employess music pivilion o theatrical show
effect. Employers | *Employees enrolied a5 a trainee as partof a public schaal  » Employers sublect 1o certain rallmad requirements
i thi special education program af the U5 Dept. of Transportation, the Federal Motor
" f ::u MYBRE | . Non-adrvinistrative employees of grganized camps Cartier Act, and the interstate Commerce Commission
I:Equ r i 'tr.'tlp-nit ~Certain establishments seling food and drink for = Seasonal amusement 2nd recreational sstablishments
the applicable rate consumplion on the premises grosslng less than  thatmeet certain critena
Information. 4400,000 anrwally
» Dyive-in theaters

FOR MORE INFORMATION OF TO FILE A COMPLANT CONTRCT

Marylnnd Department of Labor, Division of Labor snd Ind ustry—Employment Standards Service

10946 Goldben West Drive, Suite 180 Hunt Valley, MO 31037 « Telephone Numbes (410) 7622357 « Fas Number: {(410) 333-7303

EMPLOYERS ARE REQUIRED BY LAW TO POST THIS INFORMATION COMSPICUCLSLY, THIS IS A SUMMARY OF THE LAW. TO ENSURE COMPLIANCE, CONSULT A
LEGAL ADVISOH. PENALTIES ARE PRESCAIBED FOR VIOLATION OF THE LAW.

Rey. 1277023
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DISCRIMINATION NOTICE

Employment Discrimination is Unlawful

Huw Doss The Law Protect Mal ftare Gavernmaent Arcle, $20-800 of the Annotated
Cimde al Maryfard provides sveey Maryleuier egual protectian in smplogen
regparciiesy o

Race,. Sex, Age, Ethneclty, Ancestry or Mationsl Omgn, Rehigion, Moysal or
Mental Disability, Color, Marstal Status, Mibitary Status, Sesual Orientation, Gender
fdentity, Lanetic Information

Whint Am i Protected From? You s protected lrom unluwful discrirmination from the
fedlowwing ermployment -related practices:

 Empdoyers cannot  discriminate in decruiting, mbenndwdiin Beming, opnidiig’
prrarling, o Ting work comd itions, aod dlscharging an emploged

i | ashio awrrpanLation £ adeniin ey msidierhi bo guaalilie s peesans oF deciimingte i
apprenticeship programs,

« Employrmant agencles canmot dicriminats in ob referrals, ask disoemimatony pre-
empioymant cuisitions, or cireuhata indormation et el fully mas empoymant

v Weprpape s and other media canrod pubilis joeks adverbisenmests et desciimingte

What Il My Employur Retaliates? Rataliation is also prohibited under 11 aw when
YOI BREECISE yOUr Hhts to veek reliefl and redress, I an employes qecides 1o Me b
employment dischrminmion complsnt an smplayed may nos

v Intesfere with

« Fostraim,

» Dhaty Hhiee s [l rn

v Dty the attemgt b exerihe the right.

Any form of retallation is grownds to file & Complaint of Discrimination with the
Maryand Commistan on Chil Rights (MCCR)

Wiyat 111 A & Victhin O Discrisninstion? If you belleye vour rights Under the law have
beres wiolated, wou must file s complaint with MCCR 300 days of e alleged act of
dlscrimination, A trained Cwil fights Cificer wifl work with vou 1o discins whal
happened and determine W theen & roaton e belwwn 3 discnminastony: violation
ceourned, You can reach MCCH by phone, emsil, fax letiern, or walk-ln Al proceduras
by MCCR are confidentinl wntll your case is certified for publbc heoring or trial,

State of Maryland Commission on Civil Rights & Saint Pl Street, Suite SO0, Battimaors, MO 2% 2021641

Main (4700 267 -E200 | Toll Froe | (E00) GIT-E24T | TTY (100 3331737 | Faw: (110] 2331841 | mecrdmaryland gew | www mccrmanyiand gov
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UNEMPLOYMENT INSURANCE

TO EMPLOYEES

YOUR EMPLOYER IS SURIECT TO the Maryland Unempicyment Insurance Law and pays taxes under this law, No daduction is made
from your wages for ths purpose,

IF ¥oU ARE LAID OFF or otherwse become unemployed, immediately file a claim by calling the telephans number for the area in
which you reside or you may file a ciaim on the internat at the web site address indicated below,

IF YOU ARE ELMIBLE. you may be antitlad to unempleyrment insurance bansfits for as many a8 26 waeks

IF YOU ARE WORKING LESS THAN FULL TIME, you may be eligible for partial benefits. If your regular hours of work have been reduced,
promplly file ¥ claim as instructed above, 10 daterming your oenefil rights.

IF W0l HAVE BEEN FILING FOR BENEFITS AND RETURN TO WORK, vou must report your gross wages before deductions during the wask you
retumn (O work regardless of whether or not you have been paid.

YOU ARE ENTITLED TO BENEATS IF:
1. You are unemployed through no faull of your own
2. You have sufficiant earnings in your Basa Parlod.
3. You have registered for work and filed a claim for benefits with 8 Department of Labor, Licensing and Regulation Claim
Canter listed balow.
4, You are able to work, available for work, and actively seeking work.

NOTE: To msure prompt handing of your ciaim, it is necessary to have your Social Security number available, If you claim
dependents under sixteen (18] years of age, you must know the Social Security number of each dependent when you file. If you
a0 not know the Social Security numbers, you will be provided with instructions on how to provide 8 copy of the dependent’s
birth certificate or other farms of proof of dependency.

IF YOU ARE TOTALLY 0 PARTIALLY UNEMPLOYED CALL:

Phune Number To File & Claim | Area Served Phone Kumber To Fee A Claim | Area Served Phcne MomberTo File A Claim | Arsa Sarved

410-308-5300 Aakirmons City 307251000 Allegany A3 3-G800 Canling

|47 72934125 (toll free) Anine Anunde| 1877 2034125 ol fro) F rick 1872 20397 15 Aboll freed Clore huester

30731 3-R000 Howaiel 410853 1600 Gar et Kirnit

1-871-293-41 25 |rol free) Calers 1H77.297-817% Washington Cuern Anne
(haries i1l fre) Baltjrriere Soenecsed
Monigomery Enmiall lalbat
Prince Geoege’s Cecil Weiomio
51 th'!.l"& Harfond Wartester

SOLICTIUD DE BEREFICIOS DEL T FRCM BALTIMORE AREA TTY TOLL FREE DUTSIDE BALTIMDRE

CDESEMPLED) PARA L& POBIACION AND DLT-OF-STATE: £18-T67-3727 bt weethin M.‘-Ilyla_ndl' 1-BGE-A2 74900

D HABLE HISPANA: 301-313-B000 Far Maryland Relay Ol 711 For Maryiand Relay Dsal 711

Fira Relevos &n Maryland peesane 711

TO FILE & CLAIM VIA THE INTERNET: voww, mibumesn oy meis, com

IMPORTANT NOTICE
Unemployment Insurance is intended for persons who are unemployed through no faull of their own and who
are ready, willing and able 1o wark. Persons whao receive benefits through false statements or failure to report
ALL earnings will be disqualified and will be subject to criminal prosecation. The Civil Rights Act of 1964
states that no person shall be discriminated against on the basis of race; color, religion, age, sex, or national
origin. If you feel you have been discriminated against in the Unemployment Insurance process because of any
of these factors, you may file a complaint with the Office of Fair Practices, 1100 Narth Futaw Street, Room 613,
Ballimore, Maryland 21201

MARYLAND DEPARTMENT OF LABOR, LICEMSING AND REGULATION OFFICE OF UNEMPLOYMENT INSURANCE
THIS CARD MUST BE POSTED 1M A CONSPICUOUS PLACE

DLLR/OUN 328 (Revsed 12:100 Marfand Lsbor snd Employment Article, Title B, Sec, 8603
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EQUAL PAY FOR EQUAL WORK

I3Maryland Maryland Equal Pay for Equal Work
DEPARTMENT OF (20N [Labor and Employment Article Title 3, Subtitie 3]
§3-301.

{2l I thiz subbitie the following words have the meanings mdicated.

{bH 1} *Employer” means:

(1) & person engaged in 4 business, industry, profession, frode, or other enterprise i the SLate;
(ii] the Smate and its units;
(i} & county and s units and
(v} 8 mumicipal government in the Skate,
LN Empioyer " includes 3 peson wha aots directy ar indiectly in the inferest of another emiphoyer with an employes.
(e) "Geader identity” has thie meaning stated i § 20-101 of the State Govarmment &richa,
{di 1) "Wage" means all compensation for gmployment.,
[ Wage™ ncludes board, lodging, of other advantage provided to an emploea for the convenidendn of the amplayer,
§3-30% This cubtitle applies toan employer of bath men and wamen n 2 lawiul enfenprize.
§3-302, In pddiion fo any powers set forth eloswhene, the Commissionss miy,
(1] izse infarmat methods of conference, conciliation, and persuasion to eliminate pay practices that are unliwful under This subtithe: and
[2] superyise the payment of 8 wage owing to an employes under this subibtle
§3-304,
{&1 I this section, "providing |24 favorable employment opportunities” meand:
1) assigniang o directing the employes into & less Favorable career track, If career tracks are offered, or position,
(21 falling 12 provide Informeation abow promatioes or advancerment in the full range of caeer tracks offered by the employer; o
{31 limiteng or deprivieg an employee of employment opporunities that would cthersrse be avadable to the emplovee but for the smployes’s sexor
gender identity,
(B3 1) An emphoyer mny not discriminate beowesn emplovess in any otoupation by
[i} paving o wage 1o employees of one sex or gender identity ot o rate kess than the e paed to employees of ancther sex ar gender igentity if both
employess work in the wame astablishment and pesform work of comparabie charscter o work on the same operation, in the same busisess, orof
the same Bpe: or
(11} providing |ess favarabls smployment opportunties based an sex o gepder identity,
i) For pusposes of porsgraph (1] of this subsection, an empioyes shall be deemed 1o wodk at the same establishment 25 another employes if (he
employees work for the samio employer at workplaces located in the same county of the Stafs.
[ch Except as provided in subsection (d] of this section, subsection (b) of this section does not prohibit 2 varztion in 3 wage that s based ond
{1] a senionty system that does not discominiate on the basis of sex or gender identity:
(2] 3 mierik ncrease system that does not discrimingte on the basis of sex or gender Idenimy;
i3} jobs that reguire different abilities or skills;
(4] jobs that require the reguiar performance of different duties or services:
£5] weark that is performed on differert shifts or at different imes of day;
FB] a system that measures performance based on a qualky or guantity of production; or
&7 o fide factor oifey tham sex or gesdes identity, including ecucaton, Drasning, or experiencs, inwhich the factor
fil Is not hased an or desived from a gender-based differential in compensation;
[ii) 1 pob related with respect ta the position and oconsistant with a business mnecassity; and
{iil] accounts for the entire differantial
] This section does not preclude an employee from demaenstrating that an employers reliance on an exception Tistad In subsection (c) of this saction K
4 pretest for discoimination on the basis of sex or gender identity,
() An employer who i3 paying a wage in wiokstion af this subttle may nol reduce enother wage to comply with this subtitle,
§3-304.1,
Lal hn gmiployer may net
1) prohibd an employee fram;
(1} Ineguilebng about, discussing, or disclesing the wages of the employes or anather emphoyee: or
(1) recuesting that the employer provide a reason far why the employee’s wages aea condition of empleyment:
{3 requite an employes to sign & waiver of any othes document that purports to deny the employee the right to disdose or discuss the employess
WeaEEs; OF
(1] take any adverse employment action against an employee for
(il inguiring abaut the employesy wages or anothe employes’s wages;
(i) disclaging the smployee's own weges;
(i} discussing another smployes’s wages if those wages have been disclosed volurtaniby,
(v} asking theemployer to provide a reason lor the employes’s wages o
v} alding of encousaging another employess exeiclse of Aghts under this section,
ik} Subject to paragraph (2) of this subsection, an employer may, in a written pobcy provided to each employes, establish reasonable workday
limitations on the tme, place, and manner for inguines about or the discussion or disclosure of employee wages,
{2} A Fimitation established under paragraph (1) of this subsection shafl be consistent with standards adopted by the Commissioner and all other State
ard fedenal s,
{3} Subject to subsection [d) of this section, imitations established undes paragraph {1} of this subsecton may wclude prohibiting an employes from
discussing or disclosmg the wages of another ermploves without that employees prios permission

12 land Labor Law
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EQUAL PAY FOR EQUAL WORK (Continued)

ie) Except as provaded in wabsectton (d] af this section, the fallure of an employse to adhere 1o & reasonable imitation included in a weitten policy wnder
subsection (b} of this section shall be an affiemative defense 1o 8 clalm made agalingt an employer by the emplovee under this section il the advetse
employment actlon taken by the employer was for a failure to adhers to the reasonable fimitation and not for an inguiry, a discussicn, of & disclosure
if wiages in accordance with the limdtakion

id) (1) A prohibition established in acoordance with subsection (k)T of thes section against the discussion or daclosure of the wages of anotheremployes

without that employess prior permission may not apply to instances in which an employee who has acoess to the wage information of other
employees a3 a part of the employee's essential job functions if the discuasion or disclosure & in response 1o a complaint or charge or in furthemnce of
an investigation, o proceeding,  hearng, oran action undes this subtitle, including an investigation conducted by the employer,
(2} IF ar employes who has access o wage information as part of the essential functions of the employes’s job dadases the employee’s own wages or
wage information about another 2mployee obtained outside the performance of the exsental functions of the employes's job, the amployes shall
b entithed to all the protections affordéd under this substithe,
ip) Mothing in fhis section shall be constroed to:
{1} require an employee to disciose the employee’s wages
(2} dimirish empdovess’ nghts to negotiate the terms and conddtions of employment under federal, State, or lodal e,
{3} limit the rights of an employee provided under any other provision of law or collective bargaining agregmaent;
(4} create an oblgation encany employer o employee 1o dsclose wages;
{5} permit an employes, without the written consent of an employer, to disclose proprietary information, trade secret information. or information that
I otherwise subject to.a legal privikegs or protecied by law, or
(B} permit an employee to disd ose wage information 10 a competitor of the employes.
§3-304.2
(A} On resquest, an employer shall provide to an applcant for amploymant the wage range far the position for which the applicant 2pplied.
(B} [1] Ar empioyer may not:
([} Aetdiate against or refuse bo intecview, hire, of employ an applicant for empleyment Because the applicant:
1. Eeid not provide wage history! or
1. Fequissted the wage rangs in acoordance with this section for the pasition for which the applicant applied; 2nd
1} Except & provided in pasagraph (2) of this Lubsaction
1, Rely on the wage history of an applicant for emplayment in screening or considering the spplicen for employmant o in determiming the wages
far the applicant; o
2. Sesk the wage history for an applicant for employment orally, in wiiting, or through ane mployee of 2n agent or from a current o former employer.
[Z) After an employer makes an inital offer of emplayment with an offer of compensation to an applicant kor empéoyment, an employer may;
1 Subject to pamgraph (3) of this subsection, rely on the wags history voluntanly provided by the apphicant for employment to support 8 wage offer
Biggher than the initial wage olered by the employer o
M} Se=k to confirm the wage history volurtarily provided by the spphicant for employrment to support o wage offer higher than the iniial woge offered
by the emplayer
[3) An employer may rely on wage history under paragraph (2] of this subsection anly i the higher wage does nol create an unlswful pay differsntal
hased on protected chamcteristhcs under §3-304 of this subtite,
[ This section may not be construed to prahibit an apolicant for employment from shating wage history with an employer voluntarily,
§3-305,
[a} |1} Each employer shall keep each record that the Commissionss réguenes o
{il wages of emphoyees;
{il] | ok classificabiors of employees; and
{iii) other conditions of employment.
(21 hn emeployer shall keep the records required under this subsection for the gened of time that the Commissioner requires.
ib) On the basis of thie reconds required under this section, an employer shali make gach report that the Commissioner reguires.
§3-306,

[a) On reguest of an employer, the Commisscner shall provide without charnge a copy of this subttle to the emplayer.

(B} Each empiayer shall keep posted consphcuously in each place of employment 2 copy of this subtitle,

(¢} The Commisskaner, in consultation with the Maryland Commission on Ciwil Rights, shall develop educational materials and make training available 1o

E5lisT employers in Jdopting tralning, polickes, and procedures that comply with the requirements of this cublitie.
&3 3061,
[3) Wheneves the Commissioner determines that this subtitie has been vicizted, the Commissioner ohall
(1) try to resobee ary issue Invabéed i the violztion informally by mediation; of
(23 ask the Arrorndy General bo bring an action on behalf of the applicant or employes.
ib) The Attorney General may bring 40 action under this section in the county where the violation allegedly occurned for injunctive relief, damages, or
aihier rebied,
§3-307,

(@1} If an employer knaw or masonably should have knowm that the employers action violates § 3-304 of this subtitle, an affected smployes may
bring an action against the smployer for njunctive refiel and 10 recoves the differen o betwiedn thee wages pald to smiployess of one sex or gender
identity and thie wages paid to employees of another sex or gender identity who do the same type work and 2n additional equal amount as
liquidated damages,

{71 1 an employer krisw or reasanably should rave known that the employers action violates § 3-304,1 of this substitle, an affected smployes may bring
N action against the employes for injunctive felef and to recover actual damages and an additional equal amount as lguidated damages
{31 Ar ernployes may bring an action on behal of The employes and other am ployess similaly affecred,
(6] On the writtan request af an emplayee who & entitled 1o bring an action undes this section, the Commisslaner may:
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EQUAL PAY FOR EQUAL WORK (Continued)

(1) teke an assgrimient of Hee claim m trust for the employee;
{2} ask the Attormey General to bring an action in sccordance with this sechon an behalf of the employes; and
(3} consolidoate 2 or more claims Jgainst an emaloger.
(el An action wnder this section shall be fied within 3 years after the employee receives from the employer the wages paid on the termination of
employmaent urger § 3-5050) of this titke.
id) The agreament of an emgloyee 10 veark for kess than the wage towhich the employee ks entitled under this subbitle is not a defense to an action under
this section.
i@l i court determines that an employes s antitled ta judgment in an action under this section, the court shall allow aganst the emmplayer reasonable
counsel fees and other costs of the action, as well as prejudoment interest in accordance with the Maryland Rules.
§3-308.
fa) An employer may not
(1] willfully violzte eny provision of this subiitle;
(21 hindier, delay, or othirwise infesfere with the Commisskones ar an authorized representative of the Commissioner in the enfarcerment of this subititle;
(3] refiute entry 1o the Commiscioner or 2n authorized epesentative of the Commissiones into a place of employment that the Commissiones iy
suthovired under this subtiths toirapect;
() discharge ar otherwise discriminale against an employes or applicant for employment because the employee o applicant for employment:
(i} makes a complaint to the employer, the Commissiones, or another porson
(i) brings am actlon undes this subtitfe or 8 proceading thal relates 1o the subject of this subtifle ai causes the action or proceading to be brabght; o
[iii) fas testified o will testify in an action under this subtitie or & procesding that refates to the subject of this subtitle; or
(5] Wieslate 53 304 3 of this subtith
ib An employes aran applicant for employment may not
(1) make & groundless or maliclous complaing to the Commisssiner or an authanzed representative of the Commissioner;
(2} i bad faith, bring an action under this subtitle;
(3] Im bt faith, bring a proceeding that relates to the subject ol this subtitle; o
(4] in bad faith, testify in an action under this subtitle or 3 proceeding that relates to the subject of this subtitle.
(ci The Commissioner may bong an action for mjuncive ebel and damages sgainst a person who violabes subsection (ali 1) {4, or subseckon (8107 31,
of [4} of this section.
id) {1} Except as provided in paragraph (21 of this subsection, an employer who violates any provision of subsection (ali2) or (31 of this section s guilty of
& misdemeanor and on convichon i subject to e fine not exceeding 5300,
[2] (1} Thie paragraph does not apply to a violation of 53041
{IF an employer is found to have viclated this subtitie fwo or more times within a 2-year period, the Commissiones or & court may require the
emiployerto pay a oivil penalty equal to 10% of the amount of damages owed by thie employos,
(il Each cnal penalty assessed under this paragraph shiall be paid 1o the General Fund of the State to offset the tost of enforcing this subtifie.
(E] (1) If the Comemissioner determines that an empéoyer has violated §3-304.2 of this subhitle, the Commisskonee:
1} shall s5ue an order compalling complaance; and
[} enay, Iy the Cammisskonar's discratbon,
1 for a first vinfation, issue 2 letter to the employer compelling compliance;
2. for a second violation, assess a ol penalty of up to $300 ke aach apphcant for employmient for whom the employern i not in complancs; e
3. for each subsequent vickation, assess a civil penalty of up to 5600 for each applicant for emplayment far whom: the em pleyer 15 not in comaliance
iFEhe violation oo curred Within 3 veas after & previous determinaticn that a violition had occurrad.
[2) In datermining the amouwnt of the penalty, i¥ assessed, the Commissioner thall consider:
Mrthe gravity of the viclaton’
) the size of the smplover’s business;
il the employer's good Taith; and
W) the pmployers hstany of violations under this subtitie
(3} IFthe Commissioner assesses & penalty under paragraph (100 of this subsection, 1he penalty shall be sulsect to the notice and hearng requinsments
of Titles 1 Saibtitle 2 of the State Governmant Aflicle,

For additional information of to fie a complaint,
please contact:

FOR MORE INFORMATIOM CONTACT:
Department of Labor
Diviston of Labor and Industry
Employment Standards Service
10946 Golden West Drive, Suste 160 - Hunt Vabley, M2 31031
Phorie: 410-767-2357

Rev, &l
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OSHA - THE OCCUPATIONAL SAFETY AND HEALTH ACT

MARYLAND
OCCUPATIONAL

SAFETY AND HEALTH ACT

PRIVATE SECTOR
SAFETY AND HEALTH PROTECTION ON THE JOB

The Marvtand Occupational Safety and Health Act of 1973 provides job safety and health protection for workers through the
promaotion of safe and heatthful working conditions throughout the State, Requirements of the Aot include the following:

Employers:

Each employer shall furnish to each of his orher employees employment and a place of employment
free from recognized hazards that are causing or are likely 1o cause death or serious harm to employees;
and shall comply with occupational safety and health standards Issued under the Act.

Employees:

Each employee shall comply with all occupational safety and health standards, rules, regulations
and orders issued under the Act that apply to his or her own actions and conduct on the job.

The Commissioner of Labor and Industry has the primary responsibility for administering the Act
and issuing occupational safety and health standards. MOSH Safety and Health Inspectors conduct jobsite
inspections to ensure compliance with the Act.

Inspection:

The Act requires that a representative authorized by the employees be given an cpportunity to
accompany Lhe MOSH Inspector for the purpose of aiding the inspection,

Where there is no authorized employee representative, the MOSH Inspector shall consull with a
reasonable number of employees concerning safety and health conditions in the workplace,

Complaint:

Emplovees or their representatives have the night to file a complaint with the Commissioner requesting
an inspection If they believe unsafe or unhealthful conditions exist n their workplace. The Commissioner will
withhold names of employees complaining on request

The Act provides that employees may not be discharged or discriminated against In any way for filing
safety and health complaints or otherwise exercising their rights under the Act.

An employes who believes he or she has been discriminated against may file a complaint with the
Cammisstoner and/or the Federal Occupational Safety and Health Administration Regienal Office within 20 days
of the alleged discrimination.
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OSHA - THE OCCUPATIONAL SAFETY AND HEALTH ACT (Continued)

Citation:

If upon an inspection the Commissioner believes an employer has violated the Act, a citation
alleging such violations shall be issued to the emplover. Each citation shall specify a time period within
which the alleged violation must be corrected.

The MOSH citation must be prominently displayed at or near the place of alleged violation for three
days, or until it is corrected, whichever is later, to warn emplayees of dangers that may exist there,

Proposed Penalty:

The Act provides for mandatory civil penalties against employers. Civil penalties up to the maximum
penalty per day may be assessed for fallure to correct violations within the proposed time penod. Also, any
employer who willfully or repeatedly violates the Act may be assessed civil penalties of up to 10 times the
maximum penalty amount for each such violation, In compliance with Labor and Employment Article, §5-
810 Ch. 104, Acts of 2024;

1. Beginning with inspections that take place on or after July 1, 2024, the maximum penalty is:

a8, $16,131 for each violation;

b, $16,131 for each day an identified vioiation is not corrected within the period allowed for correction: and

c. 5161,323 far each willful or repeated violation,

2, The new minimum civil penalty for a willful violation s $11,162 for each violation.

3. Beginning on January 1, 2025, the Commissioner of Labor will annually increase the maximum and
minimum willful civil penalties by the calendar year percentage increase In the Consumer Price Incex for All
Urban Corsumers (CPI-U) or a successor index, effective on July 15th of each year. The Commissioner of Labor
will maintain the current penalty amounts on the MOSH wabsite.

In addition to mandatory civil penalties, the Act also provides for imposition of criminal penalties. Any willful
violation of the Act resulting in death of an employee is punishable, upon corwviction, by a fine of not more than
$10.000 or by imprisonment for not more than six months, or by both, Corviction for a subseguent offense is
punishable by a fine of not mara than $20,000 or by imprisonment for not more than one year, or by both.

Voluntary Actlvity:

While providing penalties for violation, the Act also encourages efforts by labor and managemeant
to reduce injuries and ilinesses arising out of employment. The Commissioner of Labor and Industry
encourages employers and employeas to reduce workplace hazards voluntarily and to develop and improve
safety and health programs In all workplaces and industries.

Such cooperative action would initially focus on the identification and elimination of hazards that
could cause death, injury, or illnesses to emplovees and supervisors. There are many public and privale
organizations that can provide information and assistance in this effort, il requested.

ACERTHINAL TIEOEMATIDS AR (0P85 OF THE ALT SPELFIL
BIARTLAND DCCUPATIONAL SAFETY AND HEAITH STANDARDS, ARE)
CIPHER APE LA REGLILATIORNS $AAY IE CUTRSHED A8

MIHSH TRAIBING ard EDUCATION
10948 Galden Wil Drve, Sults 160
Fumi Vadlny, Maryland 21001
Fhone: 4105373091

Complaints about State Program administration may be made to
Regional Administrator, Occupational Safety and Health Administration, The Curtls Centar,
Sufte 740 West, 170 5 Independence Mall West, Philadalphla, PA 19106-2300
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OSHA - THE OCCUPATIONAL SAFETY AND HEALTH ACT

MARYLAND
OCCUPATIONAL

SAFETY AND HEALTH ACT

PUBLIC SECTOR
SAFETY AND HEALTH PROTECTION ON THE JOB

The Maniand Cooupationai Safety and Health Act of 1873 provides job satety and health protection for workers through the
promalion of safe and healthful working conditions throughout the State. Requiramants of the &gt inelude the following:

Public Employers:

Each public employer shall furnish to each of his or her employees employment and a place of
employment free from recognized hazards that are causing or are likely to cause death or serious harm to
employees; and shall comply with occupational safety and health standards issued under the Act.

Public Employees:
Each public employee shall comply with all occupational safety and health standards, rules,
regulations and orders Issued under the Act thatl apply to his or her own actions and conduct on the job.,
The Commisstoner of Labor and Industry has the primary responsibility for administering the Act
and 1ssuing occupational safety and health standards.

Inspection:

The Act provides that the State Government and each of ils political subdivisions or any agency
thereof shall develop, conduct and maintain a program of self-inspection. This program is to be approved
and monitored by the Commissioner of Labor and Industry.

The Act requires that a representative or representatives authorized by the employees be given an
opportunity to participate In the inspection procedure.

Where there is no authorized employee representative, the inspector shall consult with a
reasanable number of employees concerning safety and health conditions In the workplace.

Complaint:

Public employees or their representatives have the right to file a complaint with the Commisslaner
requesting an inspection If they believe unsafe or unhealthful conditions exist in their workplace. The
Commissianer will withhold names of employees complaining on request.

The Act provides that employees may not be discharged or discriminated against in any way for iling
safety and health complaints or otherwise exarcising their rights under the Acl.

A public employee who believes he or she has been discriminated against may file a complaint with
the Commissioner within 30 days of the alleged discrimination,
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OSHA - THE OCCUPATIONAL SAFETY AND HEALTH ACT (Continued)

Citation:
If upon an inspection performed by the Division of Labor and Industry, the Commissioner believes
a public employer has viclated the Act, a citation alleging such violations shall be issued to the public
employer. Each citation shall specify a time period within which the alleged violation musl be corrected,
The MOSH citation must be prominently displayed at or near the piace of alleged violation for three
days, or until it is corrected, whichever Is later, to warn employees of dangers thal may exist there.

Vaoluntary Activity:

The Act encourages efforts by labor and management to reduce injuries and illnesses ansing out
of employment. The Commissioner of Labor and Industry encourages employers and employees to reduce
workplace hazards voluntarily and to develop and improve safety and health pregrams in all workplaces
and industries.

Such cooperative action would initially focus on the identification and elimination of hazards that
could cause death, injury, or iliness to employees and SUpervisors.

ADEHIRNAL IECHARTION ARLCOPIES OF THE ACT SPECFIC
MARLAND OCLUPATICNAL SAFETY AND HEALTH STARIARLT. AN
DITHER APPLICARES AEGLILATAONS MUY BE CETRINEL FACH

PSS TRAINING and EDLLATION
10845 ol dem Wa Cheive, Suls 180
Huml Vialkey, Marybend 310071
Flijne: 110-517-3061

Complaints about the Public Employer Self-inspection Program may be made to the
Commissioner of Labor and Industry at the above address.
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MINOR FACT SHEET
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Minor Fact Sheet
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(Labor and Employment Article, Section 3 -206, Annotated Code of Maryland)]

LYIN AW PERMIT
Applications for work permits are accepted online at:
www.dllr.state.md us/childworkpermit. Steps:
« Minor or Parent/Guardian completes required information
online and prints work permit

» TO BE VALID; The Minor, the Minor's Parent/ Guardian, and
the Employer must sign the permit

Permissible Hours of Employment
All Minors:

May not be employed or permitted to work more than five
hours continuously without a non-working penod of at least e
hour,

Minars 14—15:

» *Non-school hours;

« *3 hours on apy day when school is in session;

» & hours on any day when school Is nol in session

« *18 hours it a school week;

« &40 hours in any week when schoal Is not in session;

« "May only work between the haurs of 7:00am and 7:00pm,

« *iay work until 9:00pm from June 1 until Labor Day,

 The hours worked by a minor enrolled in a bona fide work-
study or student-lezmer program when school is normally in
sesslon may not be counted towards the permissible hours of
work prescribed above,

*This is based upon a more restrictive Federal law.

Minors 16—17:
May spend no more than 12 hours In a combination of school
hours and work hours each day.

Must be allowed at least elght consecutive hours of non work,
non-school ime In each 24-hour period

Exceptions:

Exceptions to hours and occupations may be granted by the
Commissioner of Labor and Industry. Applications for exceptions
should be addressed to the Commissloner glving specific
detalls,

s Permits

Special permits may be issued to minors of any age to be
employed as a model, performer, orentertainer, The applications
and permits are available only from the Baltimore office of the
Division of Labor and Industry [address below) or online at:

NOTE TO EMPLOYERS
* A minor under the age of 14 is not permitted to work
and may not be employed.
* Minors 14 through 17 years of age may only work with a

have been adopted by reference by the Cammissioner of Labaor

and Industry for the State of Maryland. All minors are ferbidden

o ke employed al these occupations with cerain exceptions

including but not limited to Youth Apprenticeship.

« Dccupations in or about plants or establishments
manufacturing or storing explosives or arlicles contakning
explasive components.

« Decupations of motor-vehiche driver and outside heiper,

« Coal-mine accupations.

« Logging occupations and occupations In the operation of any
sawmill, lathe mill, shingle mlll, or cooperage-stock mill,

« Decupations invalved In the operation of power-driven
wondwaorking machines,

« Decupations Involving exposure to radicactive substances
and to lonizing radiations.

« Decupations invalved In the operation of elevators and ather
powes-driven holsting apparatus.

- Occupations involved in the operation of power-driven metal
forming, punching, and sheanng machines,

« Occupations in connection with mining, other than coal,

- Occupations invalving slaughtering, meat-packing or
processing, or rendering.

« Occupations involved in the operation of certain power-
driven bakery machines.

« Occupations Involved In the operation of certaln power-
drivien paper products machines.

« Occupations invalved in the manufacture of brick, tile, and
kindred products,

« Decupations invohved in the operation of circular saws, band
saws, and guillotine shears,

» Occupations  invelved  in wrecking, demolition, and
shipbreaking operations.

« Uccupations involved in roofing operations,

« Decupatlons involved in excavation operaticns.

In addition to the hazardous occupations as declared by the U5,

Secretary of Labor and adopted by the Commissioner of Labar

and Industry, the following eccupations are forbldden 1o all

minors:

+ Blast furnaces.

« [ncks or wharves, other than marinas where pleasurz boats
are sold or served.

« Filots, firemen, or engeneders 0n any vessel of boat engaged in
COTITHECE.

+ Rallroads.

« Erection and repair of electrical wires.

« Any distillery where alcohelic beverages are manufactured,
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MINOR FACT SHEET (Continued)

work permit.

* The work permit must be In the employer's possession
before the minor is permitted to work.

* Employers must keep the work permit on file for three
YEArS,

Non-Employment Activities

Activities not considered employment If peeformed outside of

the prescribed school day and the activity does not involve

mining, manufacturing or hazmmrdous occupations, The activitles
include:

« Farm work performed on a farm.

- Domestic wark performed in or about a hame

« Work performed in a business owned or operated by a parent
or one standing In the place of a parent.

 Work performed by non-paid velunteers, In a charitable or
non- prafit organization, employed with the written consent
ol 2 parent or one standing in the place ol a parent.

« Caddying on a golf course.

« Employment as an instructor on an instructional saitbhost.

« Manufacturing of evergreen wreaths in or about a home.

« Delivery of newspapers to the consumer,

« Work perlormed a5 a counselor, assistant counselor, or
Instructor in a youth camp certified under the Maryland Youth
Camp Act

« Hazardous work performed by non-paid volunteers of 3
volunteer fire department or company or volunteer rescue
sguad whao have completed or are taking a course of study
relating to firefighting or rescue and who are 16 years of age
ar older.

Federa| Restrictions
Restrictions under the child labor pravisions of the Federal Fabr

Labor Standards Act may be greater than State Standards. In all
cases, the higher or more restrictive standard prevails,
Information on Federal Standards is available from the Baltimore
office of the LLS. Departinent of Labor, Wage and Hour Division
(410) 9626211,

OCCUPATIONS FORBIDDEN 10 ALL MINDRS: Cerlain occupations
are declared to be hazardous by the U3 Secretary of Labor and

bottled, wrapped or packed.

» The manufacturng of dangerous or toxic chemicals or
compounds.

» Cleaning, olling or wiping of machinery.

« Any occupation forbldden by any local, state or federal law,

- Any occupation whichafter Investigation by the Commissioner
ks deemed injurious to the health and welfare of the minor.

A minar may not be employed to transfer monetary funds in
any amount between B pm. and B am, or In any amount over
510000 between 8 a.m. and 8 pm. uniess that minor is the child
of the owner or operator or the funds have been received in
payment of goods or services delivered by the minor

AREAS OF EMPLOYMENT RESTRICTED FOR MINORS 14 AND 15

YEARS OF AGE

(1] Manufacturing, mechanical or processing occupations
including eccupations in workrooms, workplaces or storage
areas where goods are manufactured or processed,

{2] Operation, cleaning or adjusting of any power-driven
machinery other than office machines.

{3 Occupations fn, about, ar in cannection with {except office
af sales work not performed on site):

« scaffolding

« atlds

« construction

« diyes

= rallroads

+ holsting apparal us

« brickyard

*+ gases

« lumberyard

« lye

« irports

» public messaging service

occupations causing dust or gases in Injurkols quantities

» boats engaged in navigation or commerce

- Certain pouliry activities

« certain baking and cooking

= any occupation deemed injurious by the Commissicner after

investigation.
« transportation of persons or property

Rew. 11/2020
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FEDERAL MINIMUM WAGE

EMPLOYEE RIGHTS UNDER THE FAIR LABOR STANDARDS ACT

FEDERAL MINIMUM WAGE $7.25 .

The law requires employers to display this poster where employees can readily see it.

OVERTIME PAY At least 1 ¥; times your regular rate of pay for all hours worked over 40 in a workweek.

CHILD LABOR An employee must be at least 16 years old to work in most non-farm jobs and at least 18 to work in
non-farm jobs declared hazardous by the Secretary of Labor. Youths 14 and 15 years old may work outside school
haurs in various non-manufacturing, norn-mining, non-hazardous jobs with certain work hours restrictions. Different
rules apply in agricultural employment.

TIF CREDIT Employers of “tipped employees” who meet certain conditions may claim a partial wage credit based on
tips received by their employees. Employers must pay tipped employees a cash wage of at least 52,13 per hour If they
clawn a tip credit against their minimum wage obligation. if an employee's tips combined with the employer's cash
wage of at least 52,13 per hour do not equal the minimurm hourly wage, the employer must make up the difference.

NURSING MOTHERS The FLSA requires employers to provide reasonable break time for a nursing mother employee
who is subject to the FLSA's overtime requirements in order for the employee to express breast milk for her nursing
child for one year after the child’s birth each time such employee has a nead to express breast milk, Employers are
also required to provide a place, other than a bathroom, that is shielded from view and free from intrusion from
coworkers and the public, which may be used by the employee to express breast milk.

ENFORCEMENT The Department has authority to recover back wages and an equal amount in liquidated damages
in instances of minimum wage, overtime, and other violations. The Department may litigate and/or recommend
cnminal prosecution, Employers may be assessed civil money penalties for each willful or repeated violation of the
minimum wage or overtime pay provisions of the law. Civil money penalties may also be assessed for violations of
the FLSA's child labor provisions. Helghtened civil money penalties may ba assessed for each child labor vielation
that results in the death or serious injury of any minor employee, and such assessments may be doubled when the
violations are determined to be willful or repeated. The law also prohibits retaliating against or discharging workers
wha file a complaint ar participate in any proceeding under the FLSA.

ADDITIONAL INFORMATION
Certain occupations and establishments are exempt from the minimum wage, and/or overtime pay provisions.
Certain narrow exemptions also apply to the pump at work requirements.

. Special provisions apply to workers in American Samoa, the Commonwealth of the Northern Mariana Islands,
and the Commanwealth of Puerto Rico.

Some state laws provide greater employee protections; empleyers must comply with both.

« Some employers incorrectly classify workers as “Independent contractors” when they are actually employees
under the FLSA. It is important to know the difference between the two because employees (unless exempt] are
entitled to the FLSA's minimum wage and overtime pay protections and correctly classified independent
contractons are not.

« Certain full-time students, student learners, apprentices, and workers with disabilities may be paid less than the
minimum wage under special certificates issued by the Department of Labaor.

WAGE AND HOUR DIVISION
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EEOC - Know Your Rights: Workplace Discrimination is lllegal

Know Your Rights: Workplace Discrimination is lllegal

The U.5. Equal Employment Opportunity Commission (EEDC) enforces Federal laws that protect you from discrimination in
employment, If you believe you've been discriminated against at work or in applying for a job, the EECC may be able 1o help,

Whio Is Protectad? discrimdmation, or participating in a discrimination « Conduct that coevcos, intimidates, throatens, or
= Emigalopesy current and fonnet), including Lawsnis, imvestinatnon, of procgsding inferferes with somesna eniclsing thair righs,
maager and fEmpoEry empiayees « Interforence, coerclion, o threats elated to OF SENIEONE 2555HNg O SNCOUFRgE SOMeone
« Job applicants axercising rights regarding disability discrminaton  — slse to exercise rights, regarding disability

v Linion members and applicants for membsrehap o pregnancy accommodation discrimination {ncluding accommadation) or
in & union What Employment Practices can be Challangsd prEgnancy accoammadation

Whal Drganizstions are Coverad] as Disrrimbisatary! What can Yau Do If You Ballaye Ddicriminatéion
= Mozt private amployers A1 aspects of employment, including: has Occurred?

« State and loce! governments fas amployers)
= Erlucaticnal institutiong (= smploys)

* Umigns oimyycal condoct]
rH;IFFIHI_.J dljEncieg e Hiriney e promakion
Whet Types of Employment Dicrimingtion are e Agsignment

Idegal?

Undder imin FTO0N Law, an emifpliiger may néd
descrimunate sgainst vou, regardless of your
Imr'nlq.ul:lnn KR, O Chae Bades of:

« Discharge, finng, or lav-of
« Haasymant lnciuding wneyebiodms yerbal o

= Py {uneguad wages or compensition |

« Fallure t0 provide reasanable accormmodation fara
disability; pregnancy, childbirth, or related medical
conelian; ar 3 sincerely held dligiaus baliel,

Comtact the EEOC promptly i you suspect
dipscrimination, Do ngt delay, beriause thess are
sirici time limits for fling a charge of discrimimation
18 o 0HD ey, dlesprenating o) whida you
livework), You can reach the EEOC inany of the
follawing vayx

Submit an inguory theowgh the EEOCS public portal
flipoubiicpartal eeod pov Poval Login i

v Rapwe phErvance of practke Call 1 BOO-669 000 (1ol free)
= LEer » Bariehts V=00~ G620 (TTY)
« Aallglon « lob tralning 1B 7345172 (ASL video phong)
» Mationsd origin = Classifcation
v f

- Seu {including pregnancy, childbirth, snd related - Raforral r_*:;fufifﬂ""d lfice

megicnl conditions wWaual oientetion, or geides - Obiaining o disclosing genetic infarmatiaon of . .

identity} emplopees i aeor gowfiett-ofine:
« Ao (40 and oldar) = Maquesting or digclogng madical infarmation of E-Mail infopeo goy
v DrsalElity EEInEes

s Gnetle Information (including emplover recreests
far, or purchase, use, or disclovun ol genelic tesh,
aerieths services, of farmlly mishical bistaey|

- Retaliztion for iling a charge, reasonably oppoding o progeading

= Conduct that might reasonably discourage
sarntane from oppesing didriminstion, fling &

charge, of purtcpiting In an investigetion

Adfditlonal information dbout the
RO, including information abow
filing a charge of discrim imation, isavailable at
WSRO O

EMPLOYERS HOLDING FEDERAL CONTRACLTS OR SUBCONTRACTS

The Dpprtment of Labors Ofbce of Fadaral Condract CompSsnce Programs
IOFCCP enfoces the nondicrmination and affrrmative sction commitments of
comganies doing busmes:with the Fodeval Govermment. If yoware applying for s
Jebwith, or are gn emplcgee of, 3 company with & Faderal Contrsiton subdontract,
you e privtected under Federnl law from discrminaton on the following bases:
Racs, Color, Religion, Smi, Soxual Orientation, Gender Idantity, National
Otrfgiins Facutjve Dirtler 11246, a6 amandad, prohasty employment discrimination
by Federal condractors based on race, color, religion, sex, sesual aricntation, gender
icfentity, or naSondl ongin, and requires affrmative actlon 19 ensufa equality of
ppnetieniny in all aspects of prrploymiend,

Asking Abool, Disclosing, o OEcuting Pey Executve Order 11246 a3
amended, protects applicants and employess of Federal contractons from
dscriminntion based on inguiting  about, disclosing, or discussing  their
compensation ar the compensation ot other apolicants or employees.
Disability Secripn 507 of the Rehabilitasion Act af 1573, &k amended, piotacts
mualibed mdivideals with disabilitios from discrimination in hinng, promation,
disthiana, pay irfgebanehts, b waining, Cassification, mlarral and other a5pacts
of prmployment by Federal contractoes, Disabiliey dscrimdnetion includes not
miaking reasonable accommodation tothe known physical of mental imitations
of an otherwse gualified individus with a disablliey who s & applicant o
empioyec, baming undue hardship to the emploger: Soction 500 ako requines that
Fatiaral coniractass take affrmative action 1o employ and sdiance in amgoyment
cuilified Incividuals with disabilities a0 A lesds of emgloyment, Including the
oECUbive bowol

Frotecied Vetaran Status The Vietnam Era Vieters ivn® Bagd|ustment Axsislmce
fict of V974, a5 amended, 38 USC 4217 prohibits employment discrimination
sqainst, and reguires affemative action to recruil, employ, and advince in
employmentl, disabled weterans, recently separoted wetarans [La, within
three years of discharge or reledse from active dufyl, sctive duty wartime or
campainn badge vetenans, of Armed Forges service mechil veferuns
futalintion Retdation |5 prohibited sgainst o persen who files & comiplsnt
al dizTimimation, participates in an OFCCF poceeding. or otherwise opposes
discriminatesn by Federal contractors undef thesa Fedaral lvel, Any perta wi
betlovas & contractor has violated its nondiscrimination o affemative sction
obligations undes OFCCP s anthories should contact immedialehy;

The Office- of federl Contract Compliznoe Programs [OFCLP)
& Department of Labor

200 Constitutlon Avenue, MW

Washington, D.C 20210

|-800-397-6251 oll-fresl

i you are deal, hard of hearing, or have a speech disabillity, please dial 7-1=1
fo access telocommunicabans refay services, CFCCP may also be comtacted by
subimdtting & question anline 1o DFCCRYS Help Deik at

it pdocphoiode ik dolgay's), or by calling an OFCCP regronad or diskrict offce,
listied i mast telephone directoded undar US, Government, Department of
Labyor ancl g CRCCPY Toantact s webpage A

bt nvena diol posagenoiessofoon comtact

PROGRAMS OR ACTIVITIES RECEIVING FEDERAL FINANCIAL ASSISTANCE

Race, Color, National Orighn;, Sextin addition to the protectione of Title Vil of the Ciwil
Fllgphis Ack oo 1564, s amended, Tila ¥ of fle= Ol Aights 8010 ol 1964, ay amended,
prohibits disoimination on the basis of mce. color or nanonal ongin in pograms
o aCivillies receving Feders! financlal asistEnoe. Employmend disermination &
cosersd fy Tide V1T the primary abjegiree of the finpocial pysistance |8 provisian
of employment, or where employment discrimmation Capses of may Causn
elisarimmiriatican in prosiding serviies under veeh piogians. Tithe I of the Boocation
Amendments of 1072 prohibits amployment discimination an the basis of sexin
cdiational programs or activitles which recelve Fedesa! financlal assistance

Individuale with Disabilities Section 304 of the Hehabilitation Act of 18974, as
aimended prodiely emplogmen| discehmimation an the Bask of cdisaliBSty I sy
program oF @ity which receives rederal financal assistaroe. Dlscrimination |5
prohitited in a8 aspects of engéoyment sgaet persons with dizabdlities whio,
with or wehout ressonabie scoommaodation, can perfanm the assentiol lungbons
od fhee fob. if you bellewe you have beeh discriminated sgainst in a program of any
bt tiom weivich peckven Fodenad financlal saistarcs, you sl inmediasely
contact e Feders| agency providing such ssssiance

Rovier SN T
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FVILA | FAMILY AND MEDICAL LEAVE ACT

Your Employee Rights Under the Family and Medical Leave Act

What is FMLA leave? The Family and Medical Leave Act (FMLA} Isa

faceral law that provides eligible empioyees with job-protected |eave

far qualifying family and medicai reasons, The LS, Department of Labor's

Wage and Hour Division (WHD) enforces the FMLA for most employees.

Eligible emplayees can take up to 12 workweeks of FMLA [eave in a

12-month penod for;

« The birth, adoption or foster placsment of & child with you,

« Your serlous mental or physical health condition that makes you
unsble to work,

« To gare for your spouse, child or parent with a sefious mental o
physical health condition, and

+ Certaln qualifying reasons related to the forelgn deployment of your
spouse, child or parent who B a military servicemember,

An plgible employes whio s the spours, child, parent ar next of kln of
a coverad servicemember with a serlous [njury or iliness may take up
to 26 workweeks of FMLA leave ina single 1 2-month period fo care for
the servicemember,

You have the fght to use FMLA leave in one Block of time, When if is
medically necessary or otharwise permitted, you may take FMLA leave
intermittently in separate blocks of time, or on a reduced schedule
by working less hours sach day or week, flead Fact Sheet #28Mic) for
migre information

FMLA leaye s not paid leave, but you may choose, or be required by
your employes, to use ary employer-provided pald leave I your

ernployer's pald leave policy covers the reason for which you need
FMILA beave,

Am | eligible to take FMLA leave? You are an eligible

employee if all of the following apply.

« You wark for a covered empéayer,

« You have worked for your employer at least 12 months,

v You have at least 1,250 hours of service far your employer during the
13 moenths before your leave, and

« Your employer has at least 50 employess within 75 miles of your
work location

Airkine flight crew employess have different “hours of service”

reguiremants

You wark for a covered employer If gne of the fallowing applies:

« You wiwk for a private emplover that had a1 least 50 employess
during at teast 20 warkweeks in the current or previous calendar yeas,

« You wark for an elementary or public or private secondary school, or

« You work for a public agency, such a5 a local, state or federal
government agency. Most federal employees are covered by Tithe 1l of
the FMLA, administered by the Difice of Persoanel Managemint

How do | request FMLA leave? Generally, to mquest FMLA
Feave you must:

» Follow your employers narmal polices for reguaesting leave,

« Glve motice ot least 30 days before your need for FMLUA leave, or

= I advance notice is not possible, give notice as soon as possible,

You do not have to share a medical disgnosis but must provide
erough information to your employer so they can determine whethes
thie leave qualifies for FMLA protection. You must also inform your
employer if FMLA leave was previously taken or approved far the
same reason when reguesting additional leave,

Your employer may request certification from a health care provider
to verify medical leave and may request certification of a qualifying
Exigency.

The FMLA does not affect any fedesal or state law prohibiting
discrimination of supersede any state or local law o collective
bargalning sgresment that provides greater family or medical leave
rights.

State employees may be subject to certain limitations in purswit of
direct [mwsuits regarding leave for ther own serious bestth conditions
Maost federal and certaln congressional employess are slso covered by
tha law but are subject o the jurisdiction of the L 5. Ofice of Personnel
Management or Congress,

What does my employer need to do? if you are ¢ligible for

FMLA leave, your employer must:

« AHow you o ke job-protected time off work for a gualifying reascon,

« Continuwe your graup health plan coverage while you are on leave on
the same basis a5 if you had not taken leave, and

= Allaw you b return to the samé ol of & virtually identical job with

the same pay, benefits and other warking canditions, including shift
and location, 2t the end of your l2ave.

Your employer cannot interfere with your FMLA rights ar threaten
or punish you for exercising your rghts under the law, For example,
your employer cannot retafiate against you far requesting FMLA lpave
of CoopeErating with a3 WHE Investigation,

After becoming aware that your need for leave 18 for 2 reason that may

qualify under the FMLA, your employer must confirm whether you

are eligible or not eligible for FMLA leave. i your employer determines

thiat weil sre eligible, your employer must notify you in writing:

= About your FMLA nghts and responsioeiitees, and

« How much of your requasted leave, if any, will be FMLA-pratected
leawve,

Where can | find more information?

Call 1-B66-487-9243 orvisit dol.govimila to losm mome

If wour bellewe wour righis under the VLA hove been wiolatad, you may
file-a complaint with WHD or file & private ipwsu't sgainst your
employer in court. Scan the OR code to learn about our WHD
complaint process,

WG AND HOLH DIVISION
LIMITIED STATES DEPARTMENT COF LABON
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USERRA - UNIFORMED SERVICES EMPLOYMENT AND REEMPLOYMENT RIGHTS ACT

YOUR RIGHTS UNDER USERRA
THE UNIFORMED SERVICES EMPLOYMENT AND REEMPLOYMENT RIGHTS ACT

USERAA pratects the job rights of individuals who voluntarify ar involuntarily lzave employment positions Lo undertake military service or
ceriain lypes of service in the National Disaster Medical System, USERRA ##so prohibits employers fram discriminating against past and presept
members of the unlformed sepvces, and applicants 1o the unifarmed services

REEMPLOYMEMNT RIGHTS HEALTH INSURANCE PROTECTION
You have the right to be reemployed in your civilian job if you leave + If youl leave your job to perform military service, you have the right 1o
that job to perform service in the uniformed service and: elect to cantinus your exlsting employar-baced health plan covarage
« you ensure that your employer receives advance written or verbial far you and your dependents for up to 24 months while in the
notloe of your service; mik ey,
« you have five years or less of cumulative service inthe unifarmed - Even f you dan't elect to cantinue coverage dusing your milltary
soovices while with 1hat particuiar employer,; sorvice, you have the right ta be reinstated in your employer's haalth
« il returm fo work or apply for reemployment in @ Timely rmanner plan when you are resmployed, generally without sny walting
after canclusion of service; and petlods or exclusions [eg, pre-existing condition exclusions) axcept
« you have not been separated from service with a disguatifying far seryice-connacted ilnesses of njuries,

diicharge oe under cther than honorable conditions.

ENFORCEMENT
I youi afe #llgibbe 1o be reemipiloyed, vou must be restored 1o the job o
and henefits you would have sttained I you had not been absent due - The U5, Department of Labar, Veterans Employment and Training
tomilitary setvice or, In some cates, a comparables job, Service (VETS) 15 authorized to investigate and resolve complaints of

LISERRA viclations,

RIGHT TQ BE FREE FROM DISCRIMINATION AND RETALIATION « For assistance in filina a complaint, of for any other information on

W you: ! LSERRA, contact VETS at 1-866-4-USA-DOL or visit Its website at
 are 3 past or present member of the uniformed service: https://www.dol.gov/agenciesivets), An intaractive online USERRA
+ have appiied for membership in the uniformed service: or Advitar can be viewed at https:webapps.dol.gov/elawsivets/userra

= are obligated to serve in the uniformed servioe;

then an employer may not deny you: « Hf yous file o complaint with VETS and VETS 15 unable to resalva it you

may request that your case be referred to the Department of Justice

: mllhI;mpiuwnen: ot the Office of Special Counsel. as applicable, for representation.

« repmployment:

. rmnmrﬂ ﬂn:g]t[;-wngnt; « You may also bypass the VETS process and bring a civil action against
pramotice; ar an emphoyer for viclations of USERAA

« any benefit of employment

bacasse af this statius,

inaddition, an émployer may not retallate against anyone assisting

in the anforcement of USERRA rights, including restifing or making a

staternant In connection with @ proceeding under USERRA, even If that

parsan has o service onnection Pulilication Oage  May 2012

The righits listed here may vary depending on the creumstances, The test of this notice was prepared by VETS, and may be viewed on the infernet
al this address: hitpss//www.dol gov/agencies/vets/ programs/userral poster Faderal law requlies employers o notily employess of their rights
under LSERRA, and employers may meet this seguirement by displaying 1he text of this notice where they customarily place natices for smployees.

) Jm & @ =GR

Employer Support O The Guasd
UL Desarirment of Laks) T uﬁ; |- 1 <15 04]
1Bl 4B7- 165 WS Dapastivenl ol lailey Orfice of Special Counssd b -
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EMPLOYEE POLYGRAPH PROTECTION ACT

EMPLOYEE RIGHTS
EMPLOYEE POLYGRAPH PROTECTION ACT

The Employee Polygraph Protection Act prohibits most private employers from using lie
detector tests either for pre-employment screening or during the course of employment.

PROHIBITIONS Employers are generally prohibited from requiring or requesting any employee
or job applicant to take a lie detector test, and from discharging, disciplining, or discriminating
against an employee or prospective employee for refusing to take a test or for exercising other
rights under the Act.

EXEMPTIONS Federal, State and local governments are not affected by the law. Also, the law
does not apply to tests given by the Federal Government to certain private individuals engaged
in national security-related activities. The Act permits polygraph (a kind of lie detector) tests to
be administered in the private sector, subject to restrictions, to certain prospective employees
of security service firms (armored car, alarm, and guard), and of pharmaceutical manufacturers,
distributors and dispensers. The Act also permits polygraph testing, subject to restrictions, of
certain employees of private firms who are reasonably suspected of involvement in a workplace
incident (theft, embezzlement, etc.) that resulted in economic loss to the employer. The law
does not preempt any provision of any State or local law or any collective bargaining
agreement which is more restrictive with respect to lie detector tests.

EXAMINEE RIGHTS Where polygraph tests are permitted, they are subject to numerous strict
standards concemning the conduct and length of the test. Examinees have a number of specific
rights, including the right to a written notice before testing, the right to refuse or discontinue a
test, and the right not to have test results disclosed to unauthorized persons.

ENFORCEMENT The Secretary of Labor may bring court actions to restrain violations and assess
civil penalties against violators. Employees or job applicants may also bring their own court
actions,

THE LAW REQUIRES EMPLOYERS TO DISPLAY THIS POSTER WHERE EMPLOYEES AND JOB
APPLICANTS CAN READILY SEE IT.

WAGE AND HOUR DIVISION
UINITED STATES DEPARTMENT OF LABOR MH
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ANTI-DISCRIMINATION NOTICE

It is illegal to discriminate against work
authorized individuals. Employers CANNOT
specify which document(s) they will accept

from an employee. The refusal to hire an
individual because the documents have a
future expiration date may also constitute
illegal discrimination.

For information, please contact
The Office of Special Counsel for Immigration
Related Unfair Employment Practices Office at
800-255-7688.
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WITHHOLDING STATUS

Since you last filed form W-4 with your employer did you...
« Marry or divorce?
« Gain or lose a dependent?
«» Change your name?

Were there major changes to...
« Your non-wage income (interest, dividends, capital gains, etc.)?
+ Your family wage income (you or your spouse started or ended
a job)?
» Your itemized deductions?
« Your tax credits?

If you can answer "YES"...

To any of these questions or you owed extra tax when you filed your
last return, you may need to file a new form W-4. See your employer
for a copy of Form W-4 or call the IRS at 1-800-829-3676.

Now is the time to check your withholding. For more details, get
Publication 919, How Do | Adjust My Tax Withholding?, or use the
Withholding Calculator at: www.irs.gov/individuals on the IRS
website,

Employer: Please post or publish this Bulletin m IRS

Board Poster so that your employees will see it,

Depanment of the Treasury

Please indicate where they can get forms and Internal Revonue Service
information on this subject. www.irs.gov
Publication 213
(Rey. B-2009)
Cat. No, 11047
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PAYDAY NOTICE

Regular Paydays for Employees of

Bucéear Yol Groue
{Company NameM

Shall be as follows:

Weekiy B si-weekty Monthly

Other

By: Lorraoee_ Seouea,

e NY  Moorac  Besases
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